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1 O6aacTs npuMeHeHHst

Hacrosmuii craniapT ycTaHaBIMBaeT €IMHHIIBI yueTa JOKYMEHTOB (pOHI0B OMOIHOTEK
¥ OPraHoB Hay4HO-TeXHUUYeCcKoM nHpopmaruu (nanee — HTU) u enunuib! yuera
o0cnmyXuBaHUsI Mob3oBaTeneil ononuorek u opranos HTU.

Crannmapr o0s3aTeneH s Becex Oubmmorek u opranos HTU HezaBucumo ot
BEJIOMCTBEHHOT'O TIOJYMHEHUS ¥ POPM COOCTBEHHOCTH.

2 Onpenenenns

BbI1a4a JoKyMeHTa: [IpesocraBieHne TOKyMEHTa MO 3apocy MOJIb30BATENs
O6ubiMoTeKH Ha a0OHEMEHTE, B YMUTAIBHOM 3aJie Yepe3 HeCTallMOHApHBIE (POPMBI 00CITYKUBAHHS
WIIN DJICKTPOHHBIC HH(POPMAITHOHHBIE CETH.

roaoBoii KoMIIeKT: COBOKYTHOCTh HOMEPOB (BBITYCKOB) MEPHOIMYCCKUX M3aHHI 32
roji, IpUHUMaeMas 3a O/IHy y4eTHYI0 eIMHULy (hoH[a.

Meponpusitue: COBOKYITHOCTb JICHCTBUI, OPraHU3aIIMOHHBIX (OPM,
OpMEHTUPOBAHHBIX Ha KOHTAKTHBIC TPYIIIIbI MOJIb30BATENEH B LETSAX YAOBICTBOPEHUS UX
noTpeOHOCTEH B 3HAaHUU, HH(OPMAIINH, OOIICHUN, PEKPEAITIH.

MeTponoJika: MexayHapoaHas euHuIa yueta oobema GpoH/a, uamepsemas kak 1 m
CTEJIIAKHOM MOJIKH, 3aHATON U3JaHUAMH WIM JPYTUMHU JOKYMEHTaMH.

Ha3BaHue. Kaxxqoe HOBOE WM MOBTOPHOE U3AAHUE, APYTOW JOKYMEHT, OTJIMYAIOIINECs
OT OCTAJILHBIX 3arJIaBHEM, BEIXOTHBIMU TAHHBIMH WM IPYTHMH dJIEMEHTaMH 0(OPMIICHHSI.

oTka3. HeynoBneTBOpeHHBIH 3a1poc MOIb30BaTeNIsl OMOINOTEKH.

noAmuBKa (nepemyierHasi exnHuna). COBOKYITHOCTh HOMEPOB MEPHOANICCKUX
U3/1aHui (OKYMEHTOB), CIIMTHIX, TIEPEIUICTCHHBIX MM CKPEIUICHHBIX PYTHM CIIOCOOOM B OJTHO
IeJI0C ¥ IPUHUMAEMbIX 33 OJJHY YUETHYIO eAMHUILY (OHMA.

N0JIb30BaTe b OM0IHOTeKN: PU3NYECKOE WIH IOPUANUECKOE JIULIO, IIOJIb3YIOIIEeCs
yciryraMu OMOIHOTeKH (YMTaTellb, HOCETUTEIh MEPONPHATH, aDOHEHT).

nocemenne: [Ipuxon moms3oBarens B 6nbimmorexy win opran HTH,
3apEeTUCTPUPOBAHHBIN B KOHTPOJIEHOM JIUCTKE WM (DOPMYJIISIpe YnuTaTess, APYroi
JIOKYMEHTAITUH, IPUHITON B OnbnuoTeke wim oprane HTU, a Takxke B 2JeKTpOHHOU 0a3e
JAHHBIX.

nocTosiHHo AeiicTByomuii 3anpoc (IA3): Tema nHPpOpMAIIMOHHOTO 3aMpoca Ha
o0ciyKrBaHHe aOOHEHTOB B CUCTEME N30MPATENbHOrO pacipocTpaneHus nadpopmanuu (nanee
— UPN).

ak3emiisap: Kaxxnast ornenpHas equHALA TOKYMEHTa, BKITIoYaemast B (DOH] HITH
BBIOBIBAIONIAS U3 HETO.

3 O0uue moJI0KeHust

3.1 O6vem ponna 6ubmmorexu u oprana HTU ucuucnsiercs B yaupuiupoBaHHBIX
eIMHUIIAX.

3.2 OCHOBHBIMH €TUHHUIIAMH YUe€Ta JUII BCEX BUAOB JTIOKYMEHTOB SIBIISIOTCS DK3EMILISIP
Y Ha3BaHUE.

3.3 OCHOBHBIMH EIMHUIIAMH y4yeTa 00beMa (OH/1a TIeUaTHBIX M3/IaHNH,
HEOMyOIMKOBAHHBIX U ayJHOBH3YaJIbHBIX JOKYMEHTOB, SJIEKTPOHHBIX U3/IaHUHN SBIISIOTCS
9K3EMIUISIP ¥ Ha3BaHUE.

3.4 Yuet o0beMa (hoH/Ia )KYPHAJIOB U Ta3eT MPOBOJIUTCS B SK3EMIUIApaX, HA3BaHUSIX,
TOJZIOBBIX KOMIUIEKTAaX, MOJIINBKAX.

3.5 JlonomHUTENbHBIMU €JMHULIAME yueTa 00beMa (OH/Ia SBISIOTCS TOJOBOU
KOMIUIEKT, METPOIIOJIKA, MOIIMBKA (IeperuieTHas eJMHHIIA).

3.6 Yuer oObema (poHa B HA3BAHUSIX PUMEHSIETCS TSI HOBBIX MOCTYIUICHUH.



3.6.1 TToBTOpHOE M3/IaHNE YYUTHIBACTCS KaK HOBOE HA3BaHHE, €CIIU OHO JIOMOJHEHO U
(nnmn) mepepaboTaHo.

3.6.2 MHoOroToMHOE M31aHne, 00beIMHEHHOE OOIINM 3arjiaBHeM, YUUTHIBACTCS KaK
OJTHO Ha3BaHME, 32 UCKIIOYCHUEM TOMOB, UMCIOIINX UHIMBUIYAIbHOE 3arjaBHe.

3.6.3 Konmst m3manus nim HeonmyOJIMKOBAaHHOTO JJOKYMEHTA HE3aBHCHUMO OT BUJIA
HOCHTEJS YIUTHIBACTCS TAK JKE, KAaK OPUTHHAI.

3.7 Ipunoxenust K u3aaHusIM (KapThl, aTJIAChl, TaOIHUIIBI, 00BSICHUTEILHBIC 3aMMCKH,
yKa3zaTenu reorpapuuecknx Ha3BaHUM, HOTHI, TpaMIIacTHHKH, iakaTel, CD-ROM, nmuckerst n
T. I1.), HC UMEIOIINE CAMOCTOSITEIBHOTO 3HAYCHHUS, OTICIbHO HE YUUTHIBAIOTCSI.

3.8 CamocrosiTenbHble U31aHus, 00bEIMHEHHBIC B OJJHOM TeperuieTe (KOHBOJIOTE)
YUHUTBHIBAIOTCS KaK OTJEJIBbHBIE 3K3EMIULPHI U OTJEJIbHBIE Ha3BaHMS.

4 Y4eT 0T/1eJIbHBIX BH/I0B M3/1aHUI U HEONMYOIHKOBAHHBIX J0KYMEHTOB

4.1 Knuru v Opomopbl

4.1.1 Kaxxgast kHUra Wi OpoLIopa, BXOAAIIAs B CEPHUIO, YIUTHIBAETCS KaK OTIAEIIbHOE
Ha3BaHMUE.

4.1.2 Kaxxaast u3 OpoIiop, BEIMYIICHHBIX B 00BEAMHSIONIEH UX N3ATEIbCKOMN MamKke
(0010KE), yYMTHIBACTCS KaK OT/ICIbHOEC HA3BaHUE.

4.2 Tllepnoguyeckue u3IaHus

4.2.1 OcHOBHBIMY eIMHUIIAMH Y4eTa 00beMa POHA KyPHAIOB SBISIETCS SK3EMILIAP
(Tom, HOMeD, BBINYCK) U HA3BaHHE U3/AHHS 32 BCE TOJIbI €r0 MOCTYIUICHUS B (DOH]T HE3aBUCHMO
OT U3MEHEHUS 3arjIaBys )KypHaIa.

Kpome Toro, 00bem (hoHIa )KYpHATIOB YUUTHIBACTCS B TOJIOBBIX KOMITJICKTAX.

4.2.2 OcHOBHBIMU €IMHUIIAMH y4eTa o0beMa (OH/a Ta3eT SBISIFOTCS TOI0BOH
KOMIUJIEKT ra3eT, KOTOPbIi MOJUIeKUT IOCTOSHHOMY XPaHEHUIO B TaHHOM (hoH/e, U Ha3BaHUE
KOMIUIEKTA U3JJaHHS 32 BCE T'OJIBI €T0 MOCTYIUICHUS B (POH/I HE3aBHCUMO OT U3MEHEHUS 3arIaBys
U3IaHUS.

I[Ipumeuanue — JlonogHUTENBHO JIOMMycKaeTcsl yueT oobeMa (poHa B HOMepax
(st HeTIepeTIIIeTEHHBIX Ia3eT) U MOMIINBKAX (MePeIUIeTHBIX SIMHUIAX).

4.2.3 EnuHUIIaMU y4eTa OJJHOHEBHBIX (Pa30BbIX) ra3eT CIyKaT IK3eMILUIIp (Homep,
BBINIYCK) U Ha3BaHUE Ta3eThI.

4.3 Ilpoao ukaoniuecs U3IaHUs

4.3.1 OcHOBHBIMU €IMHUIIAMH Y4eTa 00beMa POHA MPOJOIKAIOIINXCS U3TaHUH
SIBJISIFOTCS 9K3eMILLSIp (TOM, BBITYCK) M HAa3BaHWE KOMILJICKTA M3JaHUS 32 BCE TO/IbI €0
MOCTYIUICHHUS B (JOH/T HE3aBUCHMO OT U3MEHECHHUS 3arJIaBysl N3IaHMUS.

4.3.2 Kaxxast cepusi IpOJOJIKAIOIIErOCs M3/1aHMsl, UMEIOIasi CAaMOCTOSATENIbHYIO
HyMEpaIUIO BBIITYCKOB, YUUTBHIBACTCS KaK OTJEIbHOE Ha3BaHHUE.

4.3.3 Kaxiplit caMOCTOSATENbHBINH TOM (BBIMYCK) MPOIODKAOIIETOCS H3IaHUS
YUUTBIBACTCS KaK OTJCIIbHOE Ha3BaHME.

4.4 HoTHble U31aHNUA

4.4.1 EnyHunaMy yyeTa HOTHBIX W3JJaHUH SIBJISIOTCS SK3EMIUISIp U Ha3BaHUE.

4.4.2 OtnenbHble maptuu (rooca), 00beAMHEHHBIE ¢ TAPTUTYPOH (KIaBUPOM) B OJHOM
U3/IaHKH, a TAKXKE APTHH, 00BETMHECHHBIC H31ATEIbCKOM Mankoi (007I0KKOIT), yUUTHIBAIOTCS
KaK OJIMH 3K3EMIUISIP U OJTHO Ha3BaHMUE.

4.4.3 OrnenpHble napTuy (rojoca) U napTutypa (KIaBup), U3aHHbIC Pa3/eibHO,
YUUTBIBAIOTCS KaK pa3HbIe SK3EMILISPHI.

4.4.4 CamocTosITENhHBIC HOTHBIE U3/IaHNs, 00bEeIUHEHHBIC B OJTHOM TIEpETLIeTe
(KOHBOJIIOTE), YUYUTBHIBAIOTCS KaK OT/EIbHBIC AK3EMILUISIPBI U OTCIbHbIC HA3BAHHS.



4.5 Kaprorpaduueckne u3IaHust

4.5.1 Kapra, n3nanHasi Ha HECKOJIBKHUX JICTaX, 00bEMHEHHBIX OOIINM 3ariaBHeM,
YYHUTBHIBACTCSI KaK OJTUH SK3EMILISP M OJHO Ha3BaHUE.

4.5.2 Kaxxiplii caMOCTOSATENBHBIN JINCT CEPUHHON KapThl yYUTHIBACTCS KaK OTACTHHBIN
9K3EMIUISP U OTAEIHHOE HA3BaHUE.

4.6 U3ou3nanus

4.6.1 JTuctoBsie u31aHust, 00bEINHEHHBIC U3AATEILCKOM Mankou (00J0KKOH,
MaHKETKOU, 00EPTKOM), YUHUTHIBAIOTCS KaK OJUH SK3EMIUISIP M OJHO Ha3BaHHE.

4.6.2 Kaxxplii THCT cepyu U30M3IaHNH, He 0ObEIMHEHHBIN 31aTENbCKON MAKOMI
(06105KKOI, MAHKETKOM, 00EPTKOM), YUUTHIBACTCS KaK OTACIbHBIN SK3EMILISIP M OTACIbHOE
Ha3BaHUE.

4.7 JIncToBbIEe TEKCTOBBIE H3TAHUS

4.7.1 JIucToBble TEKCTOBBIE U3/JaHVsI, BBIMYIIICHHBIE B O0bEIUHSIONICH N3IaTEIbCKON
nanke (MamKeTKe), yYUTBIBAIOTCS KaK OJWH SK3EMILISIP M OJJHO Ha3BaHHE.

4.8 CnennajibHble BUbl HOPMATHBHBIX JOKYMEHTOB

4.8.1 CraHapThl ¥ KaTaJIOTH MPOMBIIIIICHHOTO 000PYIOBaHMS U U3/IENINH,
BBINYIICHHbBIC B 00BEANHSIIONICH X U3aTeIbCKOM manke (00J0XKKe), MPU HATUYHH Ha MAIKe
o0111eil 1IeHbl, COIepKaHusl BCETO U3JIaHMsI U €IMHBIX BBIXOJHBIX JaHHBIX, YYUTHIBAIOTCS KaK
OJIMH 3K3EMIUISIp U OJTHO HA3BaHUE.

4.8.2 CtaHaapThl ¥ KaTaJIOTH MPOMBIIIIICHHOTO 000PY/IOBaHMS U U3JICIUH,
BBIMYIICHHBIC B BUJIC OTJICIBHBIX JTUCTOB, €CITU KAX/IbIF U3 HUX HMEET CBOM BBIXO/HBIC IAHHBIE,
[EHY, TUPAXK, YIUTHIBAIOTCS KaK OTJCIBHBIN SK3EMILIAP U OTACIHLHOE Ha3BaHUE, TAXKe eCITH OHU
00beIMHEHBI OHOU ManKoi (00I0KKOI).

4.9 JlenoHMpoBaHHbIE HAYYHbIE PA0OTHI

4.9.1 [lenonnpoBaHHas Hay4YHas paborta (paboTa B IBYX SK3eMILISIpax U
COIPOBOIUTEIbHBIC TOKYMEHTBI K HEH), COAEPIKAIIAsACS B OTACIBHOM IMAlKe, yYUTHIBACTCS KaK
OJIMH 3K3EMIUISIP U OJTHO HA3BaHUE.

4.10 Heony0,1MKOBaHHBIE JOKYMEHTBI

4.10.1 HeonyOnMKOBaHHBIE JIOKYMEHTBI, COPOIIFOPOBAHHBIC HITH COJICPIKAIIINECS B
OTJICIIPHOM TATKE, YIUTHIBAIOTCS KaK OJIUH 9K3EMIUISIP ¥ OJTHO HAa3BaHUE.

4.10.2 JIns1 KOHCTPYKTOPCKOW JOKYMEHTAIIMH SIMHUIICH yUeTa SIBISIETCS YePTEeX UITH
MOJTHBIA KOMIUIEKT KOHCTPYKTOPCKHUX JOKYMEHTOB, OTHOCSIIIUXCS K OJTHOMY U3/ICTIHIO.

5 Y4er ay1HOBHU3YAJbHBIX IOKYMEHTOB

5.1 ®oHOTOKYMEHTHI

5.1.1 Enununamu ydera oobema GoHaa GOHOTOKYMEHTOB SBISIFOTCS K3EMILIAP U
Ha3BaHMUE.

5.1.2 Dx3emmsipoM (pOHOTOKYMEHTOB SBISIOTCS: JUCK — JJISl TPaMIUIaCTHHOK,
KOMITaKT-IMCKOB; KaTyIIKa, KacceTa, 000MHA — JUIi MAarHUTHBIX (POHOTpaMM.

5.1.3 OtaenbHO BBIMYIIEHHAs IPaMIUIACTUHKA, KOMIIAKT-TUCK YYUTBIBAIOTCS KaK OJMH
JICK U OJTHO Ha3BaHHUE.

Komrutekt (a1660M) rpaMILIaCTHHOK, KOMIIAKT-AUCKOB, 00BETUHEHHBIX OOLIMM
Ha3BaHUEM, YUUTHIBACTCS 110 KOJIMYECTBY TUCKOB U OJHOMY Ha3BAaHUIO.

5.1.4 MaruuTtHast (poHOrpaMMa Ha OJJHOM KaTyIike (KacceTe) yIUThIBAeTCsl Kak OJHa
KaTymika(kaccera) ¥ OJJHO Ha3BaHue. MarHuTHas GOHOrpaMMa Ha HECKOJIBKHX KaTyIIKax

(xaccerax), 00bEIMHEHHBIX OOIIMM Ha3BAHHEM, YIUTHIBACTCS MO0 KOJIMYECTBY KaTymIeK (KacceT)
U OJIHOMY Ha3BaHHIO.



5.1.5 OtnenpHO BRIMYIICHHBIH (POHOTOKYMEHT WIIM KOMIUIEKT (DOHOTOKYMEHTOB,
00BETMHEHHBIX OOIIMM 3arJIaBUEM, YUYUTHIBACTCS KaK OJJHO Ha3BaHHWE HE3aBHCHUMO OT YHCIIa
3aMMCaHHbIX MPOU3BEICHHM.

5.1.6 [1oBTOPHO BbIMyIIEHHBbII (POHOAOKYMEHT YUUTHIBAETCS KaK HOBOE Ha3BaHUE, €CIIH
UMEET MTPOM3BOICTBCHHBIN WM (UPMEHHBIN HOMEp (HOMepa), OTIMYHBINA OT MPEIbLAYIIETO
U3/IaHUS C AaHAJIOTUYHBIM Ha3BaHUEM.

5.2 Bueoa10KyMeHTBI
5.2.1 Enquauniamu yueta GpoHa BHICOTOKYMEHTOB SBIISIOTCS K3EMIUISP U HA3BaHHE.
5.2.2 Dk3eMIIIpOM BHJICOJOKYMEHTOB SIBJISIFOTCSI KACCETa WIJTH JTUCK.

5.2.3 O6muit 06beM (hoHAa BUJCOJOKYMEHTOB YUUTHIBAETCS 110 KOJTUYECTBY KACCET
WU JTUCKOB.

5.2.4 BuneogoKyMeHTBI yYUTHIBAIOTCS IO TIPaBUJIaM, YCTaHOBIEHHBIM B 5.1.3 — 5.1.5.
5.3 Kuno1okyMeHTBI
5.3.1 Equaunnamu y4yera poHIa KHUHOJOKYMEHTOB SIBIISIETCS O0OMHA.

5.3.2 KuHO(pHIIbM yUUTBIBAETCS KaK OJHO Ha3BaHME HE3ABHCHMO OT YHCIIa
COCTaBJISIIOIIUX €ro Yacteit (000uH).

5.3.3 O6mwuit 06veM hoHIa KHHOPUIEMOB YUUTHIBACTCS IO KOTUYECTBY OOOWH.

5.3.4 JIlnapunpM yduThIBaeTCS KAk OJTHO Ha3BaHUE HE3aBHCHMO OT YHCIIa
COCTAaBJISIFOIIMX €r0 YacTei (PyI0HOB).

5.3.5 O6mwmit 06vem horma TMapuIELMOB YUUTHIBACTCS IO KOJMYECTBY PYJIOHOB.
5.4 ®0oT010KYMEHTBI

5.4.1 Eguauniamu y4era ¢poHaa HOTOTOKYMEHTOB SIBISIFOTCS K3EMILUISP U Ha3BaHUE.
5.4.2 3xzemMmisipoM (HOTOJJOKYMEHTOB SIBIISIETCS KaJp.

5.4.3 KoMIUIeKT AMano3uTHBOB YYUTHIBACTCS KaK OJHO HA3BaHUE HE3aBHCHUMO OT YHCIIaA
COCTABIISIFOIIMX €r0 CIOKETOB (KaJpoB).

5.4.4 O6mwmit 06veM (HoHITA THATIO3UTHBOB YYUTHIBACTCS TI0 KOJTMUYECTBY KaJIPOB.
5.5 JlokymeHTBI HAa MUKpO(popMax

5.5.1 Eqununamu y4era ¢poHAa JOKYMEHTOB HAa MUKPO(OpMax SBISIFOTCS SK3EMILISP U
Ha3BaHHE.

5.5.2 Dk3emMnsIpoM JOKYMEHTOB Ha MUKpoQoOpMax SBISIOTCS: (ulia — s
MHKpO(DUIL; PyJIOH — JUIsi MUKPO(HIEMOB.

5.5.3 KommniekT ¢, 00beTMHEHHBIX OOIIIMM Ha3BaHUEM, YIUTHIBACTCS KaK OTHO
Ha3BaHMHE.

5.5.4 O6muit 06beM (hoHAa JOKYMEHTOB Ha MUKPO(DHUIIIAX yUUTHIBAECTCS MO KOJIUYECTBY
.

5.6 AyanoBu3syanbhbie 1oKyMeHTbI (AB/]), sBIIstOIIAECS MPUITIOKEHUEM K APYTUM
BHJIaM JOKYMEHTOB, OTAEIBHOMY YUYETy HE IMOJIEKAT.

IT puMCHaHUC — HpI/I 3aTPYAHUTCIIbHBIX CJIydadX OIpCACICHUSA OCHOBHOI'O
HOCHUTCIIA I/IH(bOpMaI_[I/II/I U MMPUIJIOKCHUSA K HEMY 3a OCHOBHOM HOCHUTCIIb, TOIJIeKAIAH yuery,
IIPUHUMACTCH TEKCTOBBIN JAOKYMCHT.

6 Yuer 3/1eKTPOHHBIX U3aHUI
6.1 Enuauiiamu ydera 3JIEKTPOHHBIX U3JIaHHN SBIISIOTCS DK3EMILISP U Ha3BaHUE.

6.2 DK3eMIUISPOM ISl DJICKTPOHHBIX M3aHH SBJISIOTCS AUCKETAa U ONTHYECKHUM TUCK
(CD-ROM wu mysbTumeua).

6.3 DneKTpOHHBIC U3AAHUS YIUTHIBAIOTCS TI0 TIPaBUIIaM, yCTaHOBJICHHBIM B 5.1.3.

7 Yder noab3oBatesneii oudanorek u opranos HTU



7.1 Equanneit yaeta untarenieil IBIsSETCS YUTATENb.

7.1.1 Yder o0uiero yucia 4utaTesneld MpoBOJAUTCS TIO YUCITy YUTaTelnei, 00CIyKeHHBIX
BCEMHM CTPYKTYPHBIMHU HoApazaeneHusaMu oudanorexu uiau oprana HTHU u 3apeructpupoBaHHBIX
B €/IMHOM pPETUCTPALIMOHHON KapToTeke uin equHoil bl unrareneil.

[Mpumedanue — [lpu Hanmmumu B 6ubmmoreke wiu oprane HTU exuHcTBEeHHOTO
CTPYKTYPHOTO TIOJpa3ICIICHUs YUeT OOIIETo Yiciia YUTATENIeH MOXKET IIPOBOIUTHCS HA OCHOBE
KapTOTEeKH (HOPMYJIISIPOB YUTATENIEH.

7.2 Enunnnieii yaeta aGOHEHTOB MeXOHOIHOTeuHOr0 aboneMenTa (nanee — MBA)
SIBJIIIETCS OJUH aOOHEHT.

7.2.1 Yder obmiero uuciia aboHeHTOB MBA nIpoBOUTCS 1O YHCTy OUOIHMOTEK MK
opranoB HTU, 3apeructpupoBanubix B KapToTeke wiu bJl perucrpannu aboneHToB MBA.

7.3 Enunnrieii yuera aboneHToB cucteMbl IPU sBJIsieTCSI HHAMBHUYATbHbINH (JIUIIO) HITH
KOJUICKTHBHBIN (OpraHu3aius) abOHEHT, 3aperHCTPHUPOBAHHBIN B KapToTeKe 1in b/l
peructparyu abonenTa cucremsl UPU.

7.3.1 Yuer obuiero uucia aboneHToB cuctembl P nmpoBoauTcst mo unciay aboHEHTOB,
3aperuCcTPUPOBAHHBIX B KapTOTeKe WK b/ 3TOH cHCTEMBI.

7.4 Enununeii ydera nosip3oBaTenei, oOpamarommxcs B OndanoTexy wim oprad HTU
4epe3 AMEKTPOHHbIE HHPOPMAIIMOHHBIE CETH, SIBISICTCS KOJI TIOJIb30BaTeNIs (JIMIA W
opraHu3anun), 3aMKCUPOBaHHBIN Ha cepBepe Oubanoreku win oprana HTU.

7.4.1 Yder obuiero yuciia mojab30BaTeNiel, 0OpaliarIuxcs B ONOINOTEeKY WM OpTraH
HTU gepe3 anekTpoHHbIE HHYOPMAIIMOHHbBIE CETH, OCYILECTBISAETCS IO KOJTUYECTBY
HEOJIMHAKOBBIX KOJIOB JIUI] U OpraHU3aluii, 3aperuCTPUPOBaHHBIX Ha cepBepe OMOINOTEKH WIN
oprana HTU.

7.5 Enununet yuera noceTuTeNlel MEpONpUsTUI SBJIETCS JIMLO, IPUCYTCTBYIOIIEE Ha
MEPOMNPUATUN U 3aPETUCTPUPOBAHHOE B JOKYMEHTaX, IPUHATHIX B OMOIMOTEKE WK OpraHe
HTH.

7.5.1 Yder o0niero yuciia NoceTUTeNIe MEpOTIPUSATHI OCYIIIECTRISIETCS
CYMMHUPOBaHHEM KOJMUYECTBA IPUCYTCTBYIOLINX HA MEPONIPHUATHUSAX JIMLL, 3apETUCTPUPOBAHHBIX B
HOPUHATHIX JOKYMEHTaX KaX/JbIM CTPYKTYpPHBIM MOJApa3eaeHneM OnOINOTEKN UIX OpPraHOM
HTU, npoBoadium MeponpusiTue.

[Ipumedanue — Yucno noceTureneir MEPONIPUATHS, COBMECTHO IIPOBOAMMOTO
HECKOJBKIUMH CTPYKTYPHBIMHU TOApa3aeaeHussMu Ondarnorexu uinn oprana HTU, yanteiBaeTcs
OJTHUM CTPYKTYPHBIM TOJIPa3ICIICHAEM.

8 Yuer nocenieHuii, oopamennii

8.1 Enununeii yuera nocemeHui SBIsieTcsl OHO MOCELIeHNE, 3apETUCTPUPOBAHHOE B
JokyMmeHTaiuu uinu bJl, mpunAThIX B Onbnuoreke nnm oprane HTH.

8.2 Enunurieii ydera oOpanieHui K 3JeKTPOHHON OMOIMOTEIHO-UH(POPMAITHOHHON
CETH SIBJISIETCS OHO oOpateHne Ha cepBep onbiamorexku nm opran HTH.

8.3 Yuer obmiero ymncia nocenieHuii (o0paiieHuit) IPOBOAUTCS CyMMHPOBaHHEM
nocetieHui (0OpalieHuit), y4TeHHBIX KaKIbIM CTPYKTYPHBIM IOIpa3/ieieHieM OUOIHOTEKN Wil
opranom HTU.

9 Yuer 3alpoCoOB HA TOKYMEHTBI H UX KOITMHA

9.1 Enununeit yuera 3apocoB Ha JOKYMEHTBI M MX KOTIHH SIBJIIETCS 3alTpOC Ha OJIMH
9K3EMILISP JOKYMEHTA WM KOMTUH, 3apETUCTPUPOBAHHBIN B JINCTKE YUTATEIHCKOTO TPeOOBAHUS
umu BJI.

[Ipumedanue — EnuHunel ydera 3anpoca Ha IEPUOANIECKOE H3AAHNE SBISETCS
OJIMH JK3EMIUISP U3JaHUs WU OJIHA IOAIINBKA.



9.2 Y4er 001ero ymcia 3armpocoB OCYIIECTBISIETCS CYMMUPOBAaHHEM JINCTKOB
YUTATEIBCKOTO TPEOOBaHHS WK (PUKCUPOBAHHBIX 3arpocoB B b1,

10 Y4er BbI1a4¥ IOKYMEHTOB M UX KON

10.1 Exununeii ydera Bblauu JOKYMEHTOB M UX KON SBIISETCS SK3EMILLP,
MOJYYCHHBIN TIOJIH30BATENIEM TI0 €TI0 3aIpocCy.

[Ipumedanue — EnuHunEH ydeTa BeIJaUM IEPUOANYECCKUX U3AAHUN SIBISETCS
SK3EMIUIAP WU IOJIINBKA, IOJIyY€HHAs II0JIb30BaTENIEM 110 €0 3aIpocy.

10.2 Y4er BbIAAYM JOKYMEHTOB IIPOBOJUTCS MO YUCITY BBIAAHHBIX 3K3EMIUISIPOB,
3apEeTUCTPUPOBAHHBIX B (pOpMyIIsipe UnTaTeNsl, TUCTKE YNTATEIHCKOTO TpeOoBaHus, OmaHke-
3akaze o MBA, KHIDKHOM (OpMyIIsipe WK APYTOd TOKYMEHTALWH, IPUHATON B OMOIHOTEKE U
oprane HTU, a Takxe B anekTpoHHON B/I.

10.2.1 Yder BbIIa4YM KypHAJIOB, Ta3€T, HOT, KapT, N30M3/IaHNH{, TATEHTOB, CTAHAAPTOB,
MPOMBIIIUICHHBIX KaTanoros, AB/l, o0beIMHEHHBIX WM XpaHSIIUXCS B TIANKaX, KOpoOKax,
KOMIUIEKTaX, MOAMIMBKAX; MUKPOQHUIEMOB, MUKPOQUIII, AUCKET U APYTUX TOKYMEHTOB, KOTOPEIE
COCTOSIT M3 HECKOJBKUX IK3EMIUIIPOB IOKYMEHTOB, POBOJUTCS 1O YUCITY TeX IK3EMIUISIPOB
JIOKYMEHTOB, KOTOPBIE COOTBETCTBYIOT 3aMpOCy MOJIb30BATES.

10.2.2 [pu BeIave U3AaHUI U3 OJTHOTO CTPYKTYPHOTO TOApa3AeNeHNss ONOINOTeKN
i oprana HTU B apyroe, yueT Bbl1auu IPOBOAUTCS CTPYKTYPHBIM MOAPa3AeiCHUEM,
HETIOCPEACTBEHHO OCYIIECTBISIOMNM BbIIady U3/1aHui ynTatemto mwim aboneHTy MBA.

10.3 Yuer o6uiero yrcia BbIIaHHBIX JOKYMEHTOB IPOBOJUTCS CYMMHUPOBAHUEM YHCIIa
9K3EMIUIAPOB, YITEHHBIX KaXKAbIM CTPYKTYPHBIM MOpa3aeieHueM OMOINOTEeKH MM OPraHOM
HTU.

10.4 Yuer BBIJa4M KOTIMI U JOKYMEHTOB C BEICTABKH BXOJHT B 00IIIEE YUCIIO
BBIIaHHBIX JOKYMEHTOB.

10.5 Yuer BbIAaUM MIATHBIX KOMHUM JOKYMEHTOB, IPOBEIECHHbIH ClIEIMaTIM3MPOBAHHBIM
nojpasaeneHueM oudnuorexu uiu opranom HTU, ocymecTBisieTcs oTAeabHO U BXOIUT B
o0111ee YMCII0 BBIAAHHBIX JOKYMEHTOB.

11 YyeT 3anpocoB M OTBETOB HA CNPABOYHO-MH(POPMAILHOHHOE 00CTy:KUBAHHE

11.1 Exununeii ygera pa3oBBIX 3alIpOCOB Ha CIIPABOYHO-UH(POPMAITIOHHOE
obcnyxuBanue (nanee — CHO) sBisieTcs 3ampoc.

11.1.1 Vder pazoBbix 3anpocoB Ha CUO npoBoauTCs MO YHCTY:

— 3aTpeOOBaHHbBIX TeM (TSI TEeMAaTUYECKUX OUOIHOrpapIECKUX 3alPOCOB);

— OubarorpaduuecKux 3amucei, TpeOyOMMX yTouHeHuUs (711 3aIpOCOB Ha
O6ubaHorpaduUecKoe yTouHeHHUE);

— JOKyMEHTOB, HaJIM4ne KOTOPHIX B (hoHae Onbmmorexku mwim oprana HTU tpebGyercst
YCTaHOBHTH (U151 aJpECHO-OMOIHOTrpad)UueCKIX 3apOCOB);

— 3arpeboBaHHBIX (PakTOB (151 hakTorpadHUECKUX 3apOCOB);

— TeM, TPeOYIOIUX aHATUTUKO-CHHTETHIECKOTO TPe0Opa30BaHus TOKYMEHTAIBHON
uHpopManuu (s aHATUTHYECKHUX 3a[POCOB);

— METOANYECKHUX KOHCYJIbTALMH [0 Pa3bsiCHEHUIO MIPABUII MTOJIb30BaHUs ONOINOTEKOM
win opranoM HTH, no ucnonp3oBanuio HHGOPMAILIMOHHBIX U3AaHUI U 3JIEMEHTOB CIIPABOYHO-
6ubmrorpadudeckoro anmapara (nasee — CBA): katanoros, ykasatesneid, B/ u T.m. (s
3aIIPOCOB OPUEHTAI[OHHOTO XapaKkTepa).

11.1.2 Y4er obriero yucia pa3oBbix 3anpocoB Ha CHO npoBoIUTCS CYMMUPOBAHUEM
3alpOCOB, 3aPETUCTPUPOBAHHBIX B oKyMeHTalmu (wiu BJ/I), npuHsaToil B OubIroTeKe WK
oprane HTH.



11.2 Exununeii ydera BBITOTHEHHBIX pa3oBbIX 3ampocoB Ha CUO sBiseTcs ycTHas HiIH
MICbMEHHAsI CIIPaBKa, COIeprKalias CBeIeHHs 00 0JJHOM TeMe, 00 OTHON YTOYHEHHOU
oubnmorpaduyeckoii 3anucu, 00 OJJHOM YCTAHOBICHHOM HM3/IaHWUH, 00 OJJHOM BBISIBJICHHOM
(akTe, a TaK)Ke YCTHAs WIU MUCbMEHHAs METOANYECKas KOHCYJIbTalUs 110 OJHOMY BOIIPOCY.

11.2.1 Y4er BeImoaHEHHBIX 3arpocoB Ha CHO nmpoBoauTes IO YUCITY:

— TEeMaTHYECKUX CIPaBOK: OMOIHOrpapMuecKuX CIIHCKOB, TEMATHIECKHUX ITOI00POK
(Tip¥ BBITIOTHEHUH TEMATHYECKHUX 3a1IpOCOB). J[OMOIHUTEIBHO AOMYCKACTCS YIeT
6ubnnorpaduyeckux 3amnuceil, BKIIOYEHHBIX B CIIPaBKY;

— CIIPaBOK, BKJIFOYAKOIINX YTOUYHCHHbIC OHOIHorpaduyeckue 3amucu (mpu
BBITIOJIHEHHUH 3aMPOCOB Ha OUOIHOrpaduuecKue YyTOUHCHHS);

— CIPaBOK, COAEPXKALIUX CBEICHU 00 MU3AaHUSAX, HATMUUE KOTOPBIX YCTAaHOBJIEHO B
¢donme 6ubarorexu win oprana HTU (mpu BBIMOSHEHHH aIpeCHO-0HOInorpahudeckux
3apoCoB);

— CIIPaBOK, BKJIFOYAOIIHMX BBISIBJICHHBIC WM YTOYHEHHBIC ()aKThI (P BBIOJIHECHUN
(bakTorpaduvecKux 3ampocos);

— CIPaBOK, BKJIIOYAIONIUX 0030pHO-aHATUTHYIECKHE CBeIeHUS (IPH BBHIITOIHEHHN
AHAIMTUYECKHX 3aIIPOCOB);

— METOJMYECKUX KOHCYNbTAlUi (1P BBIMOIHEHUH 3aIIPOCOB OPHEHTAIMOHHOTO
XapakTepa).

11.2.2 Yder o0miero yucia BhIMOTHEHHBIX 3ampocoB Ha CHO npoBoauTest
CYMMHPOBaHHEM CITPABOK, KOHCYJIbTALMI, 3apEerHCTPUPOBAHHBIX B JOKyMeHTaluu (wiu BJT),
npuHATON B OnbnuoTeke wnu oprane HTU.

11.3 Yder nepeaapecoBaHHBIX 3aIIPOCOB MPOBOIAMUTCS TI0 YUCITYy U3BEUICHUN O
nepeaipecoBKe 3apocoB B apyrue oudmarorexu wim opransl HTH.

I[Tpumeuanue — [lepeagpecoBaHHbIC 3aPOCHl KaK BHIMOJIHEHHbIE HE
YUUTBIBAIOTCSL.

11.4 Equnaune#t yueta TOCTOSHHO AevcTByromuX 3ampocoB Ha CUO B pexume NPU
seistercs 11/13.

11.4.1 Yaer o6uiero yucna [1/]3 va CHO B pexxume MPU npoBoauTCs CyMMUpOBaHUEM
I1/13, 3aperucTpupoBaHHbIX B JokyMeHTanuu (i BJ1), mpuHsTOi B OMOIMOTEKE HIH OpraHe
HTU.

11.5 Equnaune#t yueta CUTHAIIBHBIX OITOBEIIEHUH, HAPABIICHHBIX a00HEHTaM CUCTEMBI
WPH, sBnsieTcs onoBeleHrue 00 0JHOM UCTOYHHUKE HH()OPMAIIUH.

11.5.1 Yder o0miero yuciia CUTHATBHBIX OTIOBEIIEHUH MTPOBOAUTCS MO YUCITY
OTOBEILEHHH, HallpaBJIeHHbIX BceM aboHeHTaM cucteMmbl TP 1 3aperucTpupoBaHHBIX B
noxkymenrtaiwu (win BJI), npunsToit B 6ubnuoteke uiu oprane HTH.

12 Yuer oTKa30B

12.1 Enununeit yaera 0Tka30B Ha JOKyMeHTHI, ux konwu 1 CUO sBnsiercs
HEBBITIOJTHEHHBIH 3aMpoC MOJIb30BATENS, 3aPETHCTPUPOBAHHBIN B JINCTKE YHTATEIHCKOTO
tpeboBanus (wnu BJI), npyroii tokyMeHTaluu, NpHHATON B OubnroTeke wiu oprane HTH.

12.1.1 Yder o0miero yucia 0TKa30B MPOBOJUTCSI CYMMHPOBAHHUEM HEBBITIOTHEHHBIX
3aMmpocoB MOJIL30BaTENeH, 3aPETUCTPUPOBAHHBIX B KAXKJIOM CTPYKTYPHOM TOpa3ieICHUN
oubnmoreku nnu oprane HTH.

13 YueTt meponpusTHii

13.1 Exununeii yaeta MEpONIpHATHH SBISETCS OTHO MEPOTIPHUITHE — BBICTABKA,
YCTHBIN 0030p, IeHb HHPOPMALIUH, SKCKYPCHS H T. II., 3apETUCTPHPOBAHHOE B JIOKYMEHTAIINN
(unu BJI), npunsToit B 6ubnuoTeke wiu oprane HTH.



13.2 Y4er obmiero yrcna MEpONPUSATHI IPOBOAUTCS CYMMHPOBAHUEM MEPOTIPHSTHH,
3apErUCTPUPOBAHHBIX KAX/IBIM ITOIpa3/ielicHueM OnoimoTeku wiu opranom HTU.

[Ipumeuanus

1 JIononHUTENBbHO B PUHATON qokyMeHTaluu (nim BJ) Beaercs yuet SKCIOHUPYEeMBIX
Y BBIJJaHHBIX JOKYMEHTOB, a TaK)K€ YYaCTHHKOB MEPOIPUATHIH.

2 MepornpusTtue, BKIIIOYAIOLIee 0JHOBPEMEHHOE POBEICHUE PA3IUUHBIX (HopM
(HampuMep BBICTABKY M YCTHBII Oubanorpaduueckuii 0030p), y4UTHIBACTCS KaK OJHO
MEPOIPUATHE, HO COCTABIIAIONINE 3TOTO MEPOIIPUTHS Ha3bIBAIOTCS B IIPUHATON JOKYMEHTALUH
(BI1).

3 Mepormpusrtue, B OpraHU3ayy ¥ MPOBEACHUN KOTOPOTO MPUHUMAIH yIacTHe
HECKOJIBKO CTPYKTYPHBIX IOJpa3ieIeHUH, YUUTHIBAECTCS OJUH pas3.
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