[okymeHT npepoctasneH KoHcynbTaHTI10C

MpunnoxkeHue

K NpuKasy MuUHUCTEPCTBa KyAbTypbl
Poccuitckoit epgepaumm

ot 08.10.2012 N 1077

nopPAAOK
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Cn1CcoK U3MEHAIOWMX AOKYMEHTOB
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|. Obuwme nonoxKeHus

1.1. YyeT OoKymeHTOB 6MbAMoTEeYHOro PoHAa ABIAETCA OCHOBOM OTYETHOCTU WU MAAaHUPOBAHUA
aeaTenbHocTM bnbnmoTekn, cnocobcTByeT obecneyeHmnto ero COXpaHHOCTH.

1.2. YueT BK/IOYAET PErnMCTPaLLmMIo NOCTYM/IEHNA JOKYMEHTOB B 6MBAMOTEYHbIN POHA, UX BbIObITUSA
n3 doHaa, UTOroBble AaHHbIe O BennduHe (obbeme) Bcero 6GubamMoTeuHoro poHaa U ero noapasaenos,
cToMmocTb poHAa.

1.3. OcHOBHble TpeboBaHUsA, NpeabABAAeMble K y4eTy bubanorteyHoro ¢poHaa:

NoJIHOTa U AOCTOBEPHOCTb YY4ETHOM MHPOpPMaALMK;

OMepaTUBHOCTD;

OOKYMEHTUPOBaHHOE 0POPMIEHME KaXKA0ro NocTynaeHus B oHA 1 Kaxkaoro BbibbITMA U3 poHAa;

COBMECTUMOCTb MpMeMoB U Gopm y4yeTa, UX HaAZEKHOCTb NPV MNapanieNbHOM WMCMONb30BAHUM
TPaAMUMOHHOW M aBTOMATU3NMPOBAHHOM TEXHOOIUI yYeTa;

COOTBETCTBME HOMEHKNATYpbl MOKa3atenen y4yeta GoHAA aHANOTMMYHBIM  MOKasaTensim
rocyapcTBeHHON 6UBANOTEUHOM CTAaTUCTUKM.

1.4. YyeTy nopgnaexaTt Bce AOKYMEHTbl (MOCTOAHHOMO, AAMTENIbHOIO, BPEMEHHOrO XpPaHeHwus),
noctynatowme 8 poHa 6mMbnmMoTekn u BbibbiBaowme M3 PoHaa OGUOAMOTEKKU, HE3ABMCMMO OT BMAA
HocuTens.

1.5. YyeT p[OKYMEHTOB BeAeTcA B PerucTpax MHAMBUAYANbHOIO W CYMMApPHOro y4yeTa B
TPAANUMOHHOM U (MIN) SNEKTPOHHOM BUAE.

1.5.1. Pernctpamv WMHAMBUAYANbHOTO y4YeTa [AOKYMEHTOB ABAAKOTCA: PErmcTpauMOHHas KHUra,
KapTOYKa perncrpauuuM Ha onpegeneHHbl BUL, AOKYMEHTA ANA ra3eT, JKYPHa/ioB, ApYyrMx BUAOB
OOKyMeHTOoB. [lonycKkaeTcAa TaKKe perucTtpamm MHOMBWAYaANbHOFO y4vyeTa cyuTaTb Tonorpaduyeckyto
onucb (KaTtasor), y4eTHbI KaTanor, y4eTHbIn $ain ¢ BbIXogHbIMKU dopmamn, GopMUPYEMbIMU B MOPALKE
WMHBEHTAPHbIX UM UHbIX NOEHTUDUKALNOHHBIX HOMEPOB AOKYMEHTOB.

Pernctpbl MHAMBUAYANbHOTO yyeTa AOKYMEHTOB H6MBAMOTeYHOro ¢doHAA coaeprKaT PEKBU3UTSI,
NAEHTUOMLMPYIOLIME KAXKAbIN AOKYMEHT C yKasaHMeM CBEAEHMN O MOCTYN/JeHUW OOKYMEHTa M O ero
BblObITUM U3 BUBAMOTEYHOTO POHAA.

1.5.2. Peructpamm CyMMapHOro y4yeTa [AOKYMEHTOB ABAAKOTCA: KHUIAa CYMMapHOro y4eta
6ubnnoteyHoro ¢oHAa, AUCTbl CymMapHOro yyeta bubamoteuHoro ¢oHAa, KypHan. [onyckatoTcs
pasnnyHble MoAMOUKALMM KHUTM CYMMAPHOro y4yeta. HesaBMCMMO OT BMAA YYETHOrO [LOKYMEHTa
PErucTpbl CYMMAPHOTO y4eTa COAEPKAT TPU B3aMMOCBA3aHHbIE YacTu:

"MocTynneHne AOKYMeHTOB B 6BubanoteuHblii dpoHA",

"BbIbbITWE OKYMEHTOB M3 BUBAMOTEUHOTO poHAaa",

"UTorn asuxkeHna bubamoreyHoro GpoHAa: UTOTOBbIE AAaHHbIE HA KOHEL, OTYETHOrO Nepuoaa’.

O606LeHHble AaHHbIE OTPAXKAKOTCA B KaXKAOM YacTU PErMcTpa CyMMApPHOro yyeTa. B 3/1eKTPOHHO
CMUCTEME YYEeTa 3TM YaCTU UHTErPUPYIOTCA B €4MHbBIN YYETHbIN dann.

1.6. CymMapHbIi U UHAMBUAYANbHBIN yYeT PoHOA BeAeTcA CTPYKTYPHbIMM NogpasseneHusamu
6MbNNOTEKMN, B BEAEHUM KOTOPbIX HaxoguTcA KOMMaeKkToBaHWe $OHAA, a TaKKe NnoapasfeneHuAaMM,
obecneunBamoWMMM XpPaHEHME WM UCNOMb30BaHME 3aKPEnaeHHbIX 33 HMMKW YacTel obuiero ¢oHaa
61bnnoTeku.
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1.7. Cratuctmyeckaa uHpopmauma o popmupoBaHum 6ubnmnoteyHoro ¢oHga No UToram roga
npeacTasnsercs B [NaBHbI MHGOPMALMOHHO-BbIYUCIUTENbHBIN LeHTP MUHKYAbTYpbl Poccuum.

Il. EAnHMUpI yueTa BubamnoteyHoro ¢oHAaa

2.1. BennumHa (06bem) n asukeHne poHaa N3MepatoTCa B YHUOULMPOBAHHbIX eANHULAX YUeTa.

OCHOBHbIMW eguHULAMM Yy4YeTa OOKYMEHTOB 6MbanoTeyHoro ¢oHAa SABAAIOTCA 3K3eMnasp wu
Ha3BaHWe, O/1s raseT - ro40BOM KOMMJIEKT U Ha3BaHMe.

JonosHuTenbHbIMM  eaMHMLAMKU yd4eTa GoHAa ABAAIOTCA TOA0BOM KOMIMIEKT, METPOMOJIKa,
noALwmBKa (nepenaeTHas eaAnHNLA); AN SNEKTPOHHbIX 4OKYMEHTOB - eAMHULA NAaMATU SAHHbIX.

2.2. Obuwana BennymHa bubamnoteyHoro poHaa B LLESIOM U €ro NoApasaesios, B TOM YNC/IE CETEBbIX
JIOKaNbHbIX AOKYMEHTOB W CETEBbIX YyAaNeHHbIX OOKYMEHTOB, YYMUTbIBAETCA B 3K3eMnnspax, HOBble
MOCTYN/IeHUS - B 3K3EeMNAAPaX M HasBaHMAX. YNCNO rogoBbiX KOMMJIEKTOB raseT MpUpPaBHUBAETCS K
4YMCNYy 3K3EMNNAPOB.

lll. YyeT AOKYMEHTOB NO BUAAM U KaTEropmam

3.1. NMeyvaTHble U34aHMA U HeoNYyBANKOBAHHbIE LOKYMEHTbI

K neyaTHbIMW M3LaHUAM OTHOCATCA TUPA*KMPOBAHHbIE M34aHUA, NOJYYEHHbIE MedYaTaHWeM Uau
TUCHEHWEM, MoAUrpadMUeckn CamMoCTOATENbHO OGOPM/EHHbIE: KHWUMM, BpoLtopbI, KYpHaibl,
npoao/Katowmeca M34aHus, JIMCTOBble  W34aHWMs, raseTbl, W30M34aHWA, HOTHble W34aHus,
KapTorpaduyeckne M3gaHus, HOPMATUBHO-TEXHUYECKUE M TeXHUYECKMEe OO0KYMEHTbl, aBTopedepaTsl
auccepTauun.

K Heonyb6/MKoOBaHHbIM [OKYMEHTAM OTHOCATCA PYKOMWUCHbIE OOKYMEHTbI (PYKOMUCHbIE KHUMM U
apXMBHble AOKYMEHTbI), @ TaKXKe JAOKYMEHTbI, U3rOTOB/IEHHbIE B €AUHUYHBIX IK3EeMMAPaX, ABAAIOLLMECS
06BbEeKTaMM UHTEeNNEKTYaNbHOW COBCTBEHHOCTM (AEenOHMPOBAHHbIE HaydHble PaboTbl, AuccepTauumu,
NPEnpPUHTbI, OTYETbl O HAy4YHO-UCCNeAOBaTE/IbCKMX paboTax, nepeBoabl, ONUCAHUSA aNroPUTMOB U
nporpamm 3BM, NpoeKTHO-KOHCTPYKTOPCKas AOKYMEHTaLMA), TaKTU/bHbIe PyKoAe/bHble U34aHus gns
cnenbix U cnaboBuaAawmMx. PyKonucHble AOKYMEHTbI, BXogaline B 6ubanoteyHble GpoHAapbl, ABAAIOTCA
COCTaBHOM 4acTbio ApxmBHOro ¢oHga Poccuiickon Pepepaumm M y4UTbIBAKOTCA B COOTBETCTBUU C
HOPMaTMBHbIMM 1 NPABOBbIMMW aKTaMM NO YYETy aPXMBHbIX OKYMEHTOB M HACTOALLMM MopAaKOM.

3.1.1. KHurm 1 6poLwtopbl YYMUTLIBAKOTCA B 3K3EeMNAAPAX U HAa3BaHUAX.

Kak oTaenbHbIl 3K3eMNAAp U Kak 0TAe/IbHOE Ha3BaHWE YUUTbIBAKOTCA:

Kaxkgoe oTaenbHoe usaaHue (KHura, bpowtopa);

Kaxkgoe BXxoasallee B KOHBOIOT U34aHUE;

KaXK4bl OTAENbHbIN TOM (BbINYCK, 4acTb) MHOrOTOMHOMO M34aHWA, UMEIOLWMI UHANMBMAYAIbHOE
3arnasue;

Kaxgaa w3 6poltop, BbINyWEHHbIX B 06beAMHAIOWEN WX M34aTeNbCKoM nanke, o0610KKe,
MaHKeTKe;

KaXgaa KHWra wauM  6powtopa, BXOAAWAA B  KHUMMKHYIO Ceputo  (HYMepoBaHHyH Wau
HEeHYMepOBaHHYI0);

OTAE/NbHO U3AaHHbIe MPUNOKEHMUS K KHUIramM 1 HpoLutopam, UMeloLme MHAMBKUAYaAbHOE 3arnaBue
M CaMOCTOAITe/IbHOE 3HaYeHwe.

3.1.2. [1OKymeHTbl, BbIMNONHEHHble penbedHOo-ToYeUYHbIM WpudpToMm (WpudTom Bpains),
YUYMUTLIBAIOTCA B IK3EMMIAPAX U HA3BAHMSAX.

IK3emMnAApoOM AN LAHHOTO BUAA U34aHUI ABNAETCA Kax4as M3 KHUT KOMMNEKTa, 06beANHEHHbIX
06LWMM Ha3BaHMEM.

Kak ofHO Ha3BaHWE YYMUTbIBAETCA KOMMIEKT M3L4aHMA, HE3aBMCMMO OT YMCNA BXOAAWMX B HEro
KHWT.

3.1.3. ypHanbl 1 NPOAO KAOLWMECA U3AAHNA YUUTBIBAIOTCA B IK3EMNAAPAX M HAa3BAHUAX.

IK3emMNAAPOM CUMTAETCA HOMEP, TOM, BbIMYCK, U34aHHblE MO OTAE/NbHOCTM, a TaKKe KOMMAEKT
HOMEpPOB, TOMOB, BbIMYCKOB, NepenieTeHHbIX B 0ANH 610K M34aTeIbCTBOM.

Kak 04HO HasBaHME Y4YMTbIBAETCA KOMMIEKT HOMEpPOB, TOMOB, BbIMYCKOB, 06pa3syIOLLMX
OTAENbHYI0 eAuMHULY C OTAUYUTENbHbIM 3arnasvem. [pu M3MEHEHMM 3arnaBuA HOBOW YYeTHOWM



eAMHULEN CUMTAETCA U3aHNe, eCIN USMEHEHNe BHECEHO B NepBble NATL C/I0B 3arnaBus.

Mepuoamyeckne MPUIOKEHMA K KypHasiaM, BbIXOAALIME CaMOCTOATE/IbHO, WMelolme
WHAMBUAOYANIbHOE 3ar/faBMe M COBCTBEHHYIO HYMEPALMIO, YUUTLIBAOTCA KaK OTAe/IbHble 3K3eMMNAAPbI U
oTAeNbHble Ha3BaHMA.

Kaxkpgan cepus npoJo/Kalolierocs MW3gaHua, WMeloWwas WHAMBUAYyanbHOE 3arnaBve U
COBCTBEHHYIO HYyMepaLMIO BbIMYCKOB, YYUTbIBAETCA KaK OTAE/IbHOE Ha3BaHUe.

Kaxkgbli camocToATeNIbHbIA TOM (BbIMYCK) NPOAO/IKAIOLWIEroca W34aHMA YYMTbIBAETCA KakK
oTAe/bHOE Ha3BaHue.

3.1.4. Ta3eTbl y4MUTbIBAIOTCA B FO40BbIX KOMMNAEKTaX U Ha3BaHUAX.

Kak o04HO Has3BaHMEe Y4MTbIBAETCA KOMIJIEKT ras3eT, 0b6pasylolumMx OTAEeNbHYH eauHuUy C
OT/INYMTENbHBIM 3arnasmem. MNpu N3MEHeHUM 3arnaBus HOBOW YYETHOM eaUHULEN CYMTAETCA M34aHue,
€C/IN U3SMEHEHNE BHECEHO B NepBble NATb C/I0B 3ara1aBus.

OpHoaHeBHble (pa3oBblie) raseTbl y4MTbIBAIOTCS B 9K3eMMApax (Homep, BbiMyCK) M Ha3BaHUAX.

OTaenbHO WM34aHHble NepuoanyYeckue MPUNOXKEHUS K raseTam, MMellme WHAMBUAYanbHOe
3arnaBue U cobCTBEHHYIO HYMEpPaUMIO, YYUTbIBAKOTCA CAMOCTOATENbHO.

3.1.5. M3ouspgaHusa (anbbombl, KOMMEKTbl, OTAE/IbHble J/INCTOBble M3A4aHMA) U penbedHo-
rpaduyeckue nocobua gns cnenbix U cNaboBUAALLMX YUUTLIBAIOTCA B IK3EMMNIAPAX U HA3BaAHMSAX.

Kak oTaenbHbIN 3K3eMNiAp U OTAENbHOE Ha3BaHMEe YUYUTbIBAETCS KaxKabl NnUCT (BbINycK) cepumn
N30U3aaHUI, He 06 beANHEHHbIE N34aTeIbCKOM Nankon (0610KKOM, MaHKeTKoM).

NnctoBble uU3gaHus, 0bbeaANHEHHbIE M34aTENbCKON Nankon (06N0XKKOM, MaHMKETKOM, 0bepTKon),
YUYUTbIBAIOTCA KaK OAMH 3K3eMNIAP U OAHO Ha3BaHMe.

3.1.6. HOTHbIE M34aHMA YYUTBLIBAIOTCA B IK3EMMNAAPAX U HA3BAHMAX.

KaK oTaenbHble 3K3eMNApPbl U OTAENbHbIE Ha3BaHWUSA YYUTbIBAIOTCA:

CaMoCTOSTe/IbHble HOTHbIE U34aHUA, 06beANHEHHbIE B O4HOM NnepensieTe (KOHBOIOTE);

oTAenbHble NapTuuM (rosioca) u NnapTutypa (Knasup), M3aaHHble pasaenbHo.

KaK oguMH 3K3emMniAp M 04HO Ha3BaHMe YYUTbIBAOTCA:

oTaenbHble napTumn (ronoca), obbegMHEHHble C NapTUTYPOW (KNaBMpPOM) B OAHOM M34aHUWU, a
TaK»Xe NapTuu, obbegMHeHHble N3AaTeNbCKOM NanKkon (06103KKo).

3.1.7. KapTorpaduyeckme nsgaHuns y4nTbiBAtOTCA B SKIEMMNIAPAX U HA3BAHUAX.

KaK oTaenbHbI 3K3eMNAsAp U OTAENbHOE Ha3BaHMe YYUTbIBAOTCA:

aTnacbl, COCTOALLNE M3 OTAENbHbIX HYMEPOBAHHbIX UM AAaTUPOBAHHbIX BbINYCKOB;

KaXKAbli BbIMYCK CEPUIAHOrO M3aaHMA KapTbl UK aTnaca.

Kak ogMH 3K3emMnnsp M OAHO Ha3BaHWE YUYUTbIBAETCA KapTa, M3[aHHAsA Ha HECKO/IbKMX SnCTax
(noanexalmx cknenke), o6begMHEHHbIX OBLLMM 3arnaBmem.

MHoOroTtomHble  (MHOronMcToBble) KapTorpaduyeckme wsgaHus, O0b6beAMHEHHble 0bWuMm
3arnaBMeM, Y4UTbIBAKOTCA NO KOJIMYECTBY TOMOB U O4HOMY Ha3BaHWUIO.

OTAenbHO M3ZaHHble, HO He MMelolMe CaMOCTOATENbHOrO 3HayeHusa KapTorpaduueckume
NPUNOXKEHNS K PasIMYHbIM M3AaHUAM (KHWUram, 6polutopam, KypHanam) y4uTbiBalOTCA eAuHbIM
KOMM/IEKTOM C OCHOBHbIM U3aHNEM.

3.1.8. HOpMaTUBHO-TEXHUYECKME U TEXHUYECKME AOKYMEHTbl (MaTeHTHble AOKYMEHTbI, TUMOBbIE
NPOEKTbI U YEPTEXKM, KaTasnorm NPOMbILLIEHHOTO 060pYA0BaAHNA U U34ENNI, HOPMATUBHbIE AOKYMEHTbI
Nno CTaHAApPTU3aLUKM, TEXHUYECKUE YCNO0BMUSA, PYKOBOAALLME AOKYMEHTbl M MpaBuaa) yuYUTbiBalOTCA B
3K3eMNAspax U Ha3BaHMSX.

Kak oAMH 3K3emnnsp U 04HO Ha3BaHME Y4YMTbIBAIOTCA CTAHZAPTbl M KaTasorM NPOMbIWAEHHOro
0bopyaoBaHUA U M3aenni, BbiNylWeHHble B 06beauHAIOWEN UX M3aaTeNibcKol nanke (06/10XKe) npu
HA/IMYMM Ha NanKe obLEeN LLeHbI, COAEPrKaHMA BCEro U34aHusA, eaMHbIX BbIXOAHbIX AaHHbIX.

Kak oTaenbHbli 3K3eMnasap M OTAe/lbHOe Ha3BaHMe Y4YMTbIBAlOTCA CTaHAAPTbl M KaTanoru
NPOMbILLIEHHOrO 060PYAOBAHNS N U3LENUN, ApYyTMe CneumanbHble BUAbl JOKYMEHTOB, BbiNyLEHHbIE B
BUAE OTAENbHbIX UCTOB, €CAN KaXabli U3 HUX UMEET CBOW BbIXOAHbIE AaHHbIE, LIEHY, TUPaXK, Aaxe
€Cc/in OHU 06beAnHEHDbI OAHON N3AAaTeIbCKOM Nankon (06103KKo).

3.1.9. Heonyb6anKoBaHHbIe AOKYMEHTbI YYUTbIBAIOTCA B IK3EeMMNAAPAX U Ha3BaHUAX.

Kak oanH 3K3emMnaap U 04HO Ha3BaHUE YUUTbIBAOTCA:

OenoHMpoBaHHana HayyHas paboTa (KOMMAEKT, COCTOAWMI U3 ABYX 3K3eMniApoB paboTbl) U
conpoBoAUTENbHbIE AOKYMEHTbI;



Heonyb6/MKoBaHHbIE AOKYMEHTbI, COPOLLIOPOBaHHbIE UM COAEPKALLMECA B OTAE/NIbHOM NarnkKe.

[NnA KOHCTPYKTOPCKOM AOKYMEHTAUUM eANHULEN yYeTa ABAAETCA YepTeX UM NONHbIA KOMMNAEKT
KOHCTPYKTOPCKUX SOKYMEHTOB, OTHOCALLMXCA K O4HOMY U3AeNuto (06beKTY).

3.1.10. ObHoBAAEMOE NMeyaTHOoe M3JaHMe YUMTbIBAETCA KaK OTAe/ibHOoe Ha3BaHWe M OTAE/bHbIN
3K3emMnasp Npuv MNEPBUYHOM NOCTYMAEHMM B OBMBAMOTeKy. lMocneayrowme MNOCTYNAEHUA BKNAGHbIX
ZINCTOB, npeaHasHa4YeHHbIX ANA AOMNOJIHEHUA WAM 3aMeHbl COOTBETCTBYIOWMX JIUCTOB B WU34aHUM,
OTAEe/NIbHOMY YYeTy He rnoasiexkar.

3.1.11. ®akcumunbHOE N3JaHME YUUTLIBAETCA KaK OPUTUHAN.

3.2. Ayamosu3syasbHble JOKYMEHTbI

K ayguoBuM3yanbHbIM  OOKYMEHTaM  OTHOCATCA  POHOAOKYMEHTbl,  BWAEOAOKYMEHTbI,
$OTOAOKYMEHTbI, KUHOLOKYMEHTbI.

3.2.1. EguMHnuamm yyeta ¢oHAA ayaAMOBM3yasibHbIX [OOKYMEHTOB ABASAIOTCA 3SK3EMNASpP U
Ha3BaHue.

Kak oTaenbHbI 3K3eMNAAP YYUTbIBALOTCA:

OWUCK - ANA TPaMNIacTUHOK;

KaTyLlKa, KacceTa uan 606m1Ha - ana MarHUTHbIX GOHOrpamm;

KacceTa - Ans BUAEOA0KYMEHTOB;

Kagp - ans GoToA0KYMEHTOB (AnMano3MTUBOB, CNanaos);

606u1Ha - 4N KUHODUNBMOB.

Kak ogHO Ha3BaHMe y4nTbIBaOTCA:

OTAENbHO BbINyLWEHHaA rpamnaacTMHKa, KacceTa anbo KomnaekT (anbbom) rpamniacTUHOK,
KacceT, 06beAnHEHHbIX 06WMM Ha3BaHUEM;

MarHuTHas ¢oHorpamma Ha oAHOW KaTyliKe (KacceTe), MarHUTHas GOHOrpamMma Ha HECKOJIbKUX
KaTylwkKax (kacceTax), 06beANHEHHbIX 06LMM Ha3BaHUEM;

OTAE/IbHO M3AaHHbIN POHOAOKYMEHT UAN KOMMIEKT POHOAOKYMEHTOB, 06BEANHEHHbIX 0OLLIMM
3arnaBuem;

KMHOOMABbM, AMaduabmM HE3aBUCMMO OT YMC/Ia COCTaBAAOWMX YacTeld MAM KagpoB (ans
KOMM/IeKTa AMano3nTneos).

3.2.2. AyayoBusyanbHble OOKYMEHTbI, ABAAKOWMECA NPUNOKEHUEM K PA3/IMYHLIM U3OAHUAM U
BbINOHAOLME CAaMOCTOATE/IbHbIE PYHKLMK, a TaKKe UCnosb3yemMble B paboTe oTAe/NIbHO OT OCHOBHOIO
M34aHUA, MOTYT YYUTbIBATbCA KaK OTAE/bHbIE 3K3eMNAPbI.

3.3. JoKymeHTbl Ha MUKpodopmax

K LOKYMeHTam Ha MUKpodOopMax OTHOCATCS MUKPODUIbMbI U MUKPODULLN.

3.3.1. EgMHMLaMM yyeTa LOKYMEHTOB Ha MUKPOodOopMax ABNSIOTCA SK3EeMNASAP U Ha3BaHMe.

IK3eMNAAPOM N5 LOKYMEHTOB Ha MUKPOGOPMAX ABASIOTCA: PYAOH - 411 MUKPodUIbmoB; pua
- ANA MUKpoduUL.

Kak 04HO Ha3BaHWE Y4YMTbIBAETCA KOMMIEKT MUKPOPUABMOB UAN MUKPOdUL, 0O6beaANHEHHDBIX
06LWMM 3arf1aBMem, HE3aBUCMMO OT YMC/IA COCTABAAIOLLMX YacTeNn.

3.3.2. O6wmin o6vem PpoHaa AOKYMEHTOB Ha MUKPODOPMaX YUNTbIBAETCS MO KOJIMYECTBY PYJIOHOB
M UL, BKAKOYAA KOMUKM pasHbIX MOKONEHMUI (apxuBHble/pe3epBHbIe U N0/b30BaTeNbCKKE).

3.4. DNEeKTPOHHbIE AOKYMEHTbI

K 9n1eKTPOHHbIM AOKYMEHTaM OTHOCATCA AOKYMEHTbl Ha CbEMHbIX HOCUTENAX (KOMMNaKT-AWCKM,
dnew-KapTbl); LOKYMEHTbI, pasMellaeMble Ha YKeCTKOM [WCKe KOMMbioTepa (cepBepe) 6Bubamotekn u
[OCTyMNHble Nosb3oBaTenaMm yepe3 MHOOPMALMOHHO-TENIEKOMMYHUKALMOHHbIE CeTU (pJanee - ceTeBble
JIOKaNbHble JOKYMEHTbI); LOKYMEHTbI, pasMellaeMble Ha aBTOHOMHbIX aBTOMaTM3UPOBaHHbLIX Pabounx
CTaHUMAX 6UBNMOTEKM (Aanee - MHCTANIMPOBAHHbIE LOKYMEHTbI); LOKYMEHTbI, pasMelleHHble Ha
BHELHNX TEXHUYECKUX CpeacTBax, nojsyvyaemble 6MbnMOTEKON BO BpPeMeHHOe MoJb30BaHME 4Yepes
MHGOPMALNOHHO-TENEKOMMYHUKALMOHHbBIE CETU HA YCNOBUAX AOrOBOPA, KOHTPAKTA, JIMLEH3MOHHOTO
COrfaleHnn ¢ Npom3BoaAUTENAMU MHOOPMaUUK (fanee - ceTeBble YaaNneHHble JOKYMEHTbI).

3.4.1. EAMHNLAMM yyeTa 3NEKTPOHHbIX OKYMEHTOB Ha CbeMHbIX HOCUTENAX ABNAIOTCA IK3eMNAAp
W Ha3BaHMe.



3.4.1.1. KaK oTAeNbHbIN 3K3EeMNAAP YUNTbIBAETCA KaXKAblh aBTOHOMHbIM 06BEKT (KOMNAKT-AMCK).

Kak oTaenbHble 3K3eMnaApbl MOTYT YYUTbIBAaTbCA MPUAONKEHUA K PasUYHbIM  U3LAHUAM,
BbINONHAOLWME CaMOCTOATENbHbIE PYHKLMK, A TaK¥Ke UCnosib3yemMble B paboTe OTAeNbHO OT OCHOBHOTO
N3gaHUA.

Kak oTgenbHble 3K3eMnaApbl HE Y4YMTbIBAOTCA KOMMAKT-OUCKWU, eCIM OHU NpeacTasnatoT coboi
BKNAAKY (BNOXKeHMe) B U3gaHMe UM er0 HEOTbEMIEMOE MPUJIOKEHME.

3.4.1.2. Kak 04HO Ha3BaHMe yYnUTbIBAIOTCA:

OTAENbHO BbINYLLEHHbI KOMNAKT-AUCK;

KaXKAbl KOMNAKT-AUCK, BXOAALLMA B HYMEPOBAHHYIO UM HEHYMEPOBAHHYIO CEPUIO 3NIEKTPOHHbIX
n3aaHni;

KOMMJIEKT KOMMaKT-AMCKOB, 06beANHEHHbIX OOLLMM Ha3BaHUEM;

M3[aHHblE B KayecTBE CaMOCTOATENbHbIX M3AAHWA MPUAOXKEHUA K M3ZaHUAM ntoboro apyroro
BMAa, MMewlme cobCTBEHHOe 3arnaBMe M AOMyCKalowMe WX WMCNoNb3oBaHWe 6e3 obpalweHua K
OCHOBHOMY U34aHWIO.

3.4.1.3. B gOKymeHTax Ha ¢new-KapTax Kak OAWMH 3K3eMNaAap U OA4HO HA3BaHME Y4YUTbIBAETCA
KaXkgoe LLe/I0CTHOEe NpoussefeHne, MUMetoLee CaMoCTOATEIbHOE 3arnasue.

3.4.2. EAMHMUAMM y4yeTa CeTeBbIX JIOKAJIbHbIX W WMHCTA/U/IMPOBAHHbIX LOKYMEHTOB ABAAKOTCA
3K3emMnasap (ycnoBHaA egMHMLA yyYeTa) U Ha3BaHMe.

Kak ogHO Ha3BaHWe y4yMTbIBAeTCA ULENOCTHOe MNpPOoUu3BeAEeHMe, UMelollee CaMOoCTOATeNbHOe
3arnaBue, BHE 3aBUCMMOCTM OT ero npeactasneHna. Kak ogHa eguMHMLA yYUTbIBAETCA NMOMNOHAEMbIN U
06HOBNSIEMbIV 3NEKTPOHHDIN AOKYMEHT.

DK3eMNAApoOM ABNSETCA AOKYMEHT B onpefeneHHOM ¢popmaTe XpaHEeHWs WAWM NpeacTaBieHUs.
dopmaTbl O4HON M TOW Ke eANHMULLbI KOHTEHTA YYUTbIBAIOTCA OTAE/bHO.

3.4.3. EAMHMLAMM y4eTa CeTeBblX YAaneHHbIX [AOKYMEHTOB ABAAIOTCA 3K3emnnsap (ycnosHas
eAMHUNLA yYeTa) U Ha3BaHue.

Kak ogMH 3K3emnasap U O4HO Ha3BaHME YYUTbLIBAETCA KaXKAbll MOJIHOTEKCTOBbIN 31EKTPOHHbIN
OOKYMEHT, MMEIOLNIA CaMOCTOATEe/IbHOE 3arfaBue, BK/IOYEHHbIM B MAKeT, K KoTopomy odopmaeHo
npaBo AOCTyna y ero npomssoauTens. Kak ogHa eguMHULA YY4UTbIBAETCA NOMOJIHAEMbIN U 06HOBAEMbIN
3/IEKTPOHHbIN JOKYMEHT.

IV. YueT nocTynneHus 4OKYMEHTOB B 6M6AMOTEeYHbIN GpOoHA,

[OoKymeHTbl nocTynatoT B 6MB/AMOTEKY M BKAOYalOTCA B O6MBAMOTEYHbIM GOoHA B pesyabTaTte
NOCTaBKM 06s3aTeNbHOro 3K3emnaApa, MNOKYMKM (nognucku, obmeHa, AapeHusA, MNOXKepTBOBaHUSA,
KOMMpOBaHUA opurMHanos ns ¢oHaa 6ubanoTeku).

4.1. [OKYMeHTbl NPWHMMAIOTCA MO NEPBUYHbIM YYETHbIM [OKYMeHTam (HaKnagHas, akT),
BK/IHOYAIOLLMM CNIMCOK MOCTYMNIEHWUNA.

4.1.1. MNpvem [OKYMEHTOB, NoCTynawwmx B 6MbAMOTEeKy 6€3 nepBUYHbIX AOKYMEHTOB Ha
6e3B803me3aHOlN ocHoBe (06A3aTeNbHble 3K3eMNAAPbl, AEMO3UTHbIE IK3EMMNAAPbl MEXAYHapPOAHbIX
opraHusaumii, 6e3Bo3mesgHble NOCTYNAEHWA U3 HEU3BECTHbIX WM AHOHMMHbIX WCTOYHUKOB),
obopMIAETCA aKTOM O NpUemMe JOKYMEHTOB.

4.1.2. Mpvem JOKYMEHTOB, NMOCTYyNaoWmx B 6BMBANOTEKY OT OpMAMYEcKoro, G1UsnyYecKoro mua B
BMAE [apa C YKasaHWemM ero HasHauyeHus ANs MNonojsHeHus 6ubnuoteyHoro ¢oHza, odopmnasetcs
[OrOoBOPOM MOXKEPTBOBAHWA B COOTBETCTBMM C lparkAaHCKMM Kogekcom Poccwuiickoit deaepaumm (cT.
574,582) <1>.

<1> paxpaHckuit kogekc Poccuiickoin ®epepauun. Yactb BTopas ot 26 aHe. 1996 r. N 14-03 //
Cobp. 3akoHogaTtenbcTBa Poc. Pegepaunn. - 1996 .- N 5, c1. 410. - C. 1110 - 1296.

4.1.3. MNMpuem AOKYMEHTOB OT yuTaTeNeil B3amMeH YTePAHHbIX U MPU3HAHHbIX PaBHOLEHHbIMM
yTpayeHHbIM 0hOPMAAETCA aKTOM O MpuMeme AOKYMEHTOB B3ameH yTepsAHHbIX. B akTe yKasbiBaeTcs
bamuana, MHMUManbl YnTaTenn, ceegeHusa 06 yTepAHHbIX U3A4aHUAX (PerncTpaumoHHbI HoMep, KpaTKkoe
6ubnnorpaduyeckoe OnNUCaHWe WU3LaHUA, LEHa), CBeAEeHMA O TMPUHATBIX U34aHuAX (KpaTkoe
6ubanorpadpuyeckoe onucaHme UsgaHus, LeHa), noAnNnUcKH YuTatTens u NPUHUMaKOLLEN CTOPOHbI.
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4.2. OueHKa CTOMMOCTU NepUOaMYECKUX U34aHUIA, NoCTynatowmx B 6MbanoTeky Ha BpemeHHoe
XpPaHeHWe, He NPOU3BOAUTCA.

4.3. loKyMeHTbl, nocTynatowme B 6U6AMOTEKY, NOANEKAT CYMMAPHOMY YYeTy.

4.3.1. CBegeHnsa 0 BKAOYAaeMbIX B 6MBAMOTEeYHbIN GOHA AOKYMEHTaxX GUKCUPYIOTCA B KHUre
CyMMapHOoro yyeTta 6ubanoTedHoro poHga Uav B ApYyrom BUAe permcTpa cornacHo n. 1.5.2.

Pernctpbl cymmapHOro yyeta AOJXKHbI MMETb 3aro/I0BOYHbIE AaHHblE: HAMMEHOBaHME PErncTpa,
HaMMeHOBaHWe OpraHu3auuun, nogpasgeneHva. B pernctp BMMCbIBAKOTCA AaHHbIE O MOCTYNMBLLEN
NnapTMM OOKYMEHTOB: gaTa W MOPALKOBbIA HOMEpP 3anucu (NOpPsAKOBLIM HOMEpP 3aMUCU EXKerogHo
HaumMHaetca ¢ N 1), WCTOMHMK NOCTYN/IeHUs,, HOMep W AaTa MNEepPBUYHOTO YYETHOro AOKYMEHT],
KOJIMYEeCTBO MOCTYMMBLUMX LOKYMEHTOB M CTOMMOCTb.

4.3.2. CyMMapHbI y4yeT NoCTynAeHUA SNEKTPOHHbIX CETEBbLIX JIOKANbHbIX AOKYMEHTOB BeAeTCA B
3/IEKTPOHHOM peecTpe B COOTBETCTBMM C MoKasatenamu n. 5.3.1, ¢ ykasaHmem pAaTtbl 3arpysku
NOCTYN/IEHUIN B CUCTEMY.

4.3.3. CyMMapHbIN y4eT NOCTYNAEHUA 3/1EKTPOHHbIX CETEBbIX YAANEHHbIX JOKYMEHTOB BE4ETCA B
3NEKTPOHHOM PEECTPEe C OTPAXKEHMEM CAeayIoLWMX NOKA3aTeNei: 4aTbl U NOPALKOBOrO HOMEpPA 3anucu,
PEKBU3UTOB JIMLEH3NOHHOrO A0roBopa (Ha3BaHMA W HOMepa [OKYMEHTa, CPOKa ero AencTeus,
CTOMMOCTH), KoinyecTBa 6a3 AaHHbIX (MAKETOB) U BKAOYEHHbIX B HUX HAa3BaHWA.

Mpy noacyeTe CyMMAPHOrO KOAMYECTBA Ha3BaHW WCKAKOYatOTCA Aybaupytowmeca HasBaHWA B
nakeTax Ha ogHou nnatpopme.

4.4, NOKYMEHTbI, NOATOTOBNAEHHbIE K NpUeMy B 6MbBAMOTeYHbIN GOHA, NoABEpPratoTCcA NEPBUYHOMN
0bpaboTKe U MHAMBMAYAILHOMY YYETY.

4.4.1. UHpMBMAYanbHbI y4yeT [OKYMEHTOB OCYLLECTBASAETCA MyTEM TMPUCBOEHMA KaxKaAOMY
3K3eMNAAPY AOKYMEHTa PEerncTpaumoHHOro HOMepa, WMHOrO 3HaKa B KA4yecTBe pPerncrpauyoHHOro
Homepa (CMCTEMHOrO HOMepa KOMMbIOTEPHOW MPOrpaMmmbl, WTPUX-Koga U Apyrux). UHAMBUAOYaNbHbIN
HOMEpP 3aKpensAeTcAa 3a [AOKYMEHTOM Ha BCE BPEeMs €ero HaxoxkgeHua B ¢doHae bubnnoTteku.
PerncrpaunoHHble Homepa UCKNOYEHHbIX M3 GOHAA AOKYMEHTOB HE MPUCBAMBAIOTCA BHOBb MPUHATLIM
OOKYMEHTaMm.

PerncrpauMoHHble HOMepa NPOCTaBAAIOTCA HENOCPEACTBEHHO Ha AOKYMEHTax M OTParKatoTcsa B
pernctpe MHAMBUAYANbHOIO yyYeTa JOKYMEHTOB, NMPUHATOM B bubanoTeke.

Pernctpbl MHAMBMAYANbHOTO y4yeTa AOJIKHbI MMETb 3aro/loBOYHble AaHHble: HauMeHOBaHUe
pernctpa, HaMMeHOBAHWE OpraHW3auun, CTPYKTYpPHOro nogpasgeneHua. B pernctp BnwucbiBatoTcA
JaHHbIe O Ka)KAOM [JOKYMeHTe: pgata 3anuMcuM B PEerucTpe, PerucTpauMoHHbIA HOMep, KpaTkoe
6ubnnorpaduyeckoe onucaHue [AOKYMeHTa (aBTop, 3arnaBuMe, TOM, 4acTb, BbIMYCK, MECTO U [OA
n3[aHuA), LLeHa AOKYMEHTa, yKa3aHHas B CONPOBOAUTE/IbHOM AOKYMEHTE.

4.4.2. NHanBMAyanbHbIA y4eT NepuoanyYeckmx U3gaHnin BefeTca B PeruMcTpalMoOHHON KapToTeke
nepuoamMyYecknx U3gaHui, npefHasHAYeHHOM ANA y4YeTa KaXKAOoro Ha3BaHWA M KaKAO0ro 3K3emnaapa,
WA B aBTOMATU3MPOBaHHOM 6a3e faHHbIX.

Ona nepuogMyecknx M3gaHUM B KayecTBe PerncTpaumMoHHbIX HOMEPOB MOTYT WMCMO/b30BaTbCA
ntobble MAeHTUUKALMOHHbIE HOMEpa: CUCTEMHbLIA HOMEpP B aBTOMATU3MPOBAHHOM 6ase AaHHbIX,
PEerucTPaLMOHHBIM (NOPSAKOBbLIA) HOMEP 3aNUCKU B PETUCTPALMOHHOM KapToTeKe.

4.4.3. UHgMBUAYanbHbIA y4yeT AOKYMEHTOB, MMEKWMUX B cBOeM OPOpPMIEHMU AparoLeHHble
MeTannbl W (MAKM) OparoueHHble KaMHM W OTHECEHHbIX K KaTeropum celdoBOro XpaHeHwus,
OCYLLECTBNAETCA B CMeunasibHOM pernuctpe, B KOTOPOM, KPOMe TPaAMUMOHHbLIX NOKasaTtenen, aaetca
onucaHue BHelwHero opopmaeHUa AOKyMeHTa. Kakablih JIMCT pernucrtpa ComnpoOBOXKAAETCA UTOroBOM
3aMMCbio C YKa3aHMeM AaTbl ee COCTaBAEHMA U KOJIMYECTBA ONMUCAHWUI Ha IuCTe.

4.4.4. B perncrtpax WMHOMBMAYaANbHOrO y4yeTa B MNPUMEYAHUAX YKa3blBAeTCA HanuuMe U BUA
NPUIOXKEHNA K OCHOBHOMY [OKYMEHTY, a TaKXe OCODBEHHOCTM 3K3eMnaspa LUEHHbIX U peaKux
AOKYMEHTOB (Hampumep, Ha/vuyMe YHUKa/NbHOrO nepensieta, MapruHaavii, aedektos v T.n.). Mpwu
Ha/MuMM Macrnopta AOKYMeHTa [JaeTcA OTCbIIKa K HemMy. B npumeyaHuAx MOKeT YyKasblBaTbCA
NPUHASNENKHOCTb JLOKYMEHTA K KAaTEropum KHUMKHbIX MaMATHUKOB.

4.4.5. UHANBMAYANbHbIA y4eT 3NEKTPOHHbIX CETEBbIX NOKa/bHbIX AOKYMEHTOB OCYLLECTBAAETCA
nytem BBoAa B 6a3y AaHHbIX meTauHGOpPMaLMM O 3arpy3Ke AOKYMEHTA B 3/IEKTPOHHYIO BMBAMOTEKY C
aBTOMATUYECKMM MPUCBOEHNEM UAEHTUDUKALNMOHHOTO (CUCTEMHOIO) HOMEPA KAXKAOMY SOKYMEHTY.

4.4.6. UIHAMBUAYaNbHbIA yYeT 3/IEKTPOHHbIX CETEBbIX YAANEHHbIX AOKYMEHTOB OCYLLECTBAAETCA B



3/1eKTPOHHOM BUAE NyTEM perucTpaumm 6a3 aaHHbIX (NakeTos) 6e3 NPUCBOEHMA UM PErMcTPaLUOHHOro
Homepa.

B peectp MHAMBMAYANbHOIO Yy4yeTa CeTeBbIX YAANEHHbIX AOKYMEHTOB BK/HOYAKOTCA OCHOBHbIE
XapaKTepUCTMKM 6asbl AaHHbIX (MakeTa): onucaHue 6asbl AaHHbIX (Ha3BaHWE, NPOW3BOAUTESb,
nnatdopma u (M1n) agpec BXoaa), CPOK OKOHYAHWUS NpaBa AOCTYNa, KOJIMYECTBO Ha3BaHWIA, BXOAALLMX B
6a3y gaHHbIX (NakeT).

B KonnuyecTBO HasBaHWIM BKAOYaeTCA obLiee KOMYECTBO MOSHOTEKCTOBLIX AOKYMEHTOB (KHWF,
)KYPHANOB, raseT, MaTeHTOB, CTAHAAPTOB WM APYrUX AOKYMEHTOB, y4yuUTbiBaembix B bubnavoteke). He
BK/IIOYAIOTCA B 3TO KOJIMHMECTBO LOKYMEHTbI, KOTOpble OObIMHO He M3A4aloTCA OTAENbHO B MEYAaTHOM
dopmate, Takme KakK npoduam KOMMNaHWM, cTaTucTMyeckue Tabauubl, aHaMTUYECKME maTepuainsl
MapKeTuHra. [na 6a3 gaHHbIX (NaKeToB), HE CoAEpPrKALLMX MONHOTEKCTOBbLIX AOKYMEHTOB, B PEKBU3UTE
"Ha3BaHMe" npocTaBaAeTcs eauHMLA.

4.5. JoKymeHTbl, BKAlo4aemble B ¢oHA 6MBAMOTEKKU, mapKupytotcs. Mpu 3aTom Moryt 6biTb
MCNO/Ib30BaHbl LITEMMNENN, KHWMKHbIE 3HAKW, WHAMBUAyaNbHble WTPUXOBblE KoApbl, Apyrne BuAabl
MapKMpoBKKN. OCHOBHble TpeboBaHMs, KOTOPbIE AOJIXKHbI COBN0AATLCA NPU MAPKUPOBKE AOKYMEHTOB:
0b03HauYeHue NpUHaaNEeKHOCTHN, 3CTETUKA, A0TOBEYHOCTb MapPKUPOBOYHOIO 3HAKa, COXPAHHOCTb TEKCTA
WU ApYyron 3HaKkoBoM MHGOPMaLLUU.

4.6. Ha goKymMeHTax, SABNAIOWMNXCA NPUNOKEHNEM K OCHOBHOMY HOCUTE/NIO U €ro HEOTbEMIEMOW
YacTbo, NPOCTAB/AIOTCA TE KE PEKBM3UTbI, YTO U HA OCHOBHOM AOKYMEHTE.

4.7. JNeKTPOHHble CceTeBble JIOKaNbHble [AOKYMEHTbl M 3/IEKTPOHHblE CETEBble YAa/IeHHble
OOKYMEHTbI MAEHTUDULMPYIOTCA CneunanbHbIMU NPOrpaMMHbBIMKU CPEACTBAMM.

4.8. Ha npuHATbIX NEePBUYHbIX YYETHbIX AOKYMEHTaxX MpoOM3BOAUTCA 3anucCb, NOATBEPXKAAIOLWAA,
YTO MOCTYNMMBLUME [AOKYMEHTbI MPUHATbI B 6MOAMOTEUHbIM ¢GOHA KakK B 0OBEKT 0cob0 LEeHHOoro
OBVXMMOro umyLecTtsa (aanee - OUAN) nnm Kak B 06bEKT MHOTO ABUNKMMOTO MMYLLLECTBA.

4.9. MepBUYHbIE YYETHble AOKYMEHTbl, noATsep:kaatowme $akT MOCTyn/eHus, nepenarTcs B
byxrantepuio Aas BKAOYEHUA B y4eT bubamoTeyHoro poHAa.

4.10. ExxeKBapTasibHO, NPWU YC/I0BMU U3MeHeHMa cocTaBa OLAW, ceeaeHnsa o6 obuiem Koanyectse
M CTOMMOCTM AOKYMEHTOB, BK/IOYEHHbIX B COCTaB bubamoteyHoro poHAa Kak 0b6beKT 0cobo LeHHOoro
OBVXKMMOTO MMYLLECTBA, NEPeAAoTCA YYpeanTento.

V. YueT Bbl6bITMA AOKYMEHTOB M3 6MBAMOTEYHOrO poHAa

JOoKyMeHTbI BbIObIBAOT M3 BUBAMOTEYHOTO POHAA B CBA3M C GU3MUYECKOM YyTPATOM UM YaCTUYHOM
nMbo nonHoi yTpaToh NOoTPeObUTENbCKUX CBOWMCTB. BblOblBatoWme [OKYMEHTbI WCKAKOYAOTCA U3
61MbanoTeyHoro GoHAa M CNUCLIBAOTCA C BO3MOXKHOCTBIO Nocseaytolleli 6e3so3mesgHoON nepesayum B
apyrve 6ubnnoTtekn nnbo peanmsauum.

5.1. UckntoveHne goKYMEHTOB 13 6MbanoTeuHoro ¢poHAa A0MNYCKaeTcA No CAeAYOWMM NPUYMHAM:
yTpaTa, BETXOCTb, AedEKTHOCTb, YCTAPENOoCTb N0 COAEPKAHMIO, HEMPODUABHOCTD.

HenpodunnbHOCTb AOKYMEHTOB yCTaHaBAMBAETCA Ha ocHose Mpoduns KomnaektoBaHua ¢GoHAa
AN MHOFO HOPMATMBHOTO [AOKYMEHTA, YTBEPKAAEeMOro pykosoauTenem o6mbanotekun. Mo npuumHe
HenpodUNbLHOCTM MOTYT UCKAOYATLCA M3 GOHAA AOKYMEHTbI, HE KOMMAEKTyemble 6ubanotekon (npu
OTKa3e OT KOMIM/IEKTOBAHWUA OTAE/IbHbIX KaTeropuin LOKYMEHTOB), U3/MILHE Ay6aeTHble 3K3eMNasApbl,
3ameHeHHble 60/1ee NONHBIMK NO COAEPMKAHMIO, NYYLLIMMM MO 0PopMAEHMUID, PUINYECKOMY COCTOAHMUIO
U3aHUAMM; NO UCTEYEHUUN CPOKA XPaHEHUA AOKYMEHTOB, NPU HU3KOM YPOBHE UYMTATENIbCKOrO CMPOCa,
NpW HEeCOOTBETCTBUM INEKTPOHHbIX [AOKYMEHTOB TEXHMYECKOMY W MporpammHomy obecneyeHuto
61banoTeku.

5.1.1. UckntoueHne AOKYMEHTOB MO MPUYMHAM YCTApPesoCcTU Mo coaepKaHuo, HenpoduabHOCTH
(ManocnpawmBaemble), a TakkKe No NPUUMHAM BETXOCTU U AeEKTHOCTU He LOMYyCKaeTcA No OTHOLEHUIO
K €4MHCTBEHHbIM 3K3eMMIAPaM AOKYMEHTOB NOCTOAHHOTO (6eCCPOYHOro) XpaHeHus.

5.1.2. AckntoyeHne AOKYMEHTOB, OTHECEHHbIX K KHUMKHbIM NMaMATHMKAM, AONYCKAETCA TO/IbKO NO
NPUYUHE yTPaTbl NPU YCI0BUM OTPAXKEHUA MHPOPMALUM O KHUMKHOM NamATHUKE B PeecTpe KHUMKHbIX
NamMaTHUKOB.

5.2. BbibbiTe poKymeHTOB M3 6ubavoTeyHoro ¢oHaa odopmaseTca AKTOM O CNUCAHUK
WCKNIOYEHHbIX 06beKkToB BubnnoteuHoro doHaa (manee - AKT o cnucaHum) no ¢popme (kog no OKYA
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0504144), ytBep:kaeHHOM npuKaszom MuHucTepcTBa ¢uHaHcoB Poccuitckoit ®epepaumm ot 30 mapTa
2015 r. N 52H "O6 yTBepxaeHnn Gopm NepBUYHbIX YYETHbIX JOKYMEHTOB U PEFUCTPOB DyXranTepckoro
y4yeTa, NpMMeEHAEMbIX OpraHamMm rocyAapcTBEHHOM BAAcTU (roCyAapCTBEHHbIMM OpraHamu), opraHamm
MECTHOIO CaMoynpaB/eHUsA, OpraHamu YMNpaB/ieHMA FOCY[AaPCTBEHHBIMU BHEGHOAKETHbIMU GOHOAMM,
rocyapCTBEHHbIMM  (MYHULMNANbHBIMKU)  yuypeaeHuamu, U  MeToaMYeCcKUX YyKasaHMA No  Uux
npumeHeHuto" (3apernctpmposaH B MuHuctepcTee toctuumm Poccuiickoit ®epepaunn 2 uioHsa 2015 r.,
peructpaumoHHblin N 37519, oduuManbHbI  MHTEPHET-MOPTan  npasBoBoM  WHPopmauum
http://www.pravo.gov.ru, 8 uioHa 2015 r. N 0001201506080020), ¢ M3MEHEHMAMM, BHECEHHbIMM
npukasom MuHUcTepcTBa ¢PuHaHcoB Poccuiickoit Pegepauym ot 16 Hoabpa 2016 r. N 209H
(3apeructpuposaH B MuHUcTepcTBe tocTUuMKM  Poccuiickon depepaumm 15 pekabps 2016 r.,
pernctpaumoHHbii N 44741, oduuManbHbIN  UHTEpHET-NopTas  MpaBoBoOM  WHbOpPMaLUM
http://www.pravo.gov.ru, 19 gekabps 2016 r., N 0001201612190019).

(n. 5.2 B pea. MNpukasa MuHkynbTypbl Poccmm o1 02.02.2017 N 115)

5.3. K AKTy 0 cnucaHuMmM npunaraeTca CAMCOK Ha UCKAoYeHUe obbekToB 6mubnmoteyHoro ¢oHaa
(manee - cNMCOK), KOTOPbIN BKAKOYAET CAeAylolme CBEAEHWA: PErncTpPaLMOHHbIN HOMep W Wwuodp
XpPaHEeHUA JOKYMEHTa, KpaTkoe bubanorpaduyeckoe onmvcaHue, LLeHy AOKYMEHTA, 3adpUKCMPOBAHHYIO B
pernctpe MHAMBUAYaNbHOTO yYeTa AOKYMEHTOB, KOSOOULMNEHT NEPEOLLEHKN, LLEeHY NOC/Ie NEPEOLLEHKN U
06 LLYIO CTOMMOCTb UCK/IIOYAaEMbIX LLOKYMEHTOB.

OnAa neyaTHbIX LOKYMEHTOB BPEMEHHOINO XpaHEeHMA AO0MYyCKaeTCA 3aMeHa CMMCKa KHUXKHbIMU
dopmynapamm.

Onsa noKymeHTOoB, 06paboTaHHbIX rpynnoBbiM (YNpoLLeHHbIM) cnocobom, BMeCTO CnucKa Aaetca
nepeyeHb PerucTpPaLMOHHbIX HOMEPOB, BUA UCKAOYAEMbIX U34AHUI, UX KONNYECTBO.

54. K AKTy O cnAuMcaHMm no npuYmHe YyTpaTbl M CAMCKY MPUAAratotca  AOKYMEHTbI,
noaTeepxgatowme yTpaty (NoACHUTeNbHasA 3anucKa, B Cy4ae Kpaxkn UAU XULLEHUA - MPOTOKOJI, aKT,
3aK/0YEHME YMNOJHOMOYEHHbIX OPraHoOB, MpPM BO3MeELWEHUM yuepba - ¢GMHAHCOBbLIA [OKYMEHT O
BO3MeLLEeHUM yuepba).

Bo3smelleHne uutatenamm yuwepba ponyckaetcs B popme 3ameHbl YTEPAHHOTO AOKYMEHTA
paBHOLEHHbIM NMBO NyTem AeHEXHON KomneHcauuu. Mpu npueme peHer OT uuTaTenei B3ameH
YTEPSAHHbBIX KHUF UAWM APYrUX AOKYMEHTOB COCTaBASAETCA MPUXOAHbIN opAaep, M 4YMTaTento BblaaeTcs
KBUTAHLMA ycTaHOBAEHHOro obpasua.

5.5. Mpu BO3MeELLEHUN YMTaTeNeM ylLepba CTOMMOCTb YTPAUYEHHbIX AOKYMEHTOB yCTaHaBAMBAeTCA
3KCMNepTHOM KOMMUCCUEN NO OLLeHKE JOKYMEHTOB, HA3HAYEHHOM NPUKA3OM PyKoOBOAUTENA BUBANOTEKM.

Mpu yTepe WUAM XMLLEHUM LLEHHbIX U PeAKUX KHUF ANA onpefeneHnsa UX CTOMMOCTM KOMUCCUA
MOMEeT NpMBAEKaTb K CBOEN paboTe COOTBETCTBYIOWMX IKCMEPTOB, @ TaK¥Ke MCNoab30BaTb MaTepuabl
HAay4YHO-METOAMYECKUX LIEHTPOB, KHMMKHbIX ayKLMOHOB WM ApPMapoK. B 3Tux cnyyaax onpegeneHune
NPUYNMHEHHOTrO yuepba npesenbHbIMU KO3pPUUMEHTaMMN KPAaTHOCTU HE OTPaHUYMBAETCS.

5.6. AKT O CnMCaHWUM NO OAHOM M3 MPUYUH, YKA3aHHbIX B N. 5.1, ¢ NPUAOKEHHBIM CMUCKOM
nognucblBaeTca npeaceaaTenem u YieHamm KOMUCCUM NO CNMCaHMI0 06beKTOB BUBAMOTEUHOTO POHAQ,
YTBEPKAAETCA PYKOBOAUTENEM YUPEXKAEHNUA.

5.7. Tocne yTBep)AeHMA AKTa O CNUCaHMW  OCYLLECTBAAKOTCA  MeponpuatTvMA  no
nepepacnpeseneHuio 1 peanm3aLmm CnncaHHbix obbektTos GubanoteyHoro poHaa.

5.7.1. CnncaHHble 0bBBbEKTbI, UCKAtOYEHHbIE U3 6MBAMOTEYHOro PoHAA NO MPUYMHAM BETXOCTH,
AedeKTHOCTHN, YCTapesocTU MO COoAep)KaHUIo, MOryT nepegasaTbcA Ha 6e3B03me3gHON OCHoBe
topUaMYECcKUM U dU3nyecknm nuuam. HesoctpeboBaHHble B TeUeHUE LWECTU MeCALEB C AaTbl CNUCAHUA
OOKYMEHTbI MOTYT HanpaBATbCA B MYHKTbl BTOPUYHOTO CbIpbA.

(nn. 5.7.1 B pea. MNpwukasa MuHKyAbTYpbl Poccum o1 02.02.2017 N 115)

5.7.2. CnucaHHble O0OO6bEKTbl, WUCKAOYEHHble U3  6ubnnoTeyHoro ¢oHOA NO  NpUYMHE
HenpodUNbHOCTKU, NepeaaroTca No peleHnto bubanotTekn B obMeHHbI GOHA B Lenax ganbHenwen
nepenayn Ha 6e3Bo3me3nHOM OCHOBE HEKOMMEPYECKMM, @ TaKKe rocyAapCTBEHHbIM KOMMEPYECKMM
OpraHM3aumMaM MAW ANa peanusaumu puandeckum n ¢dusmyeckum nuuam. HeocTpeboBaHHble WM
Hepeasin30BaHHble B TEYEHME LIECTU MECALLEB C AaTbl CMUCAHWA OOKYMEHTbl MOTYT nepesaBaTbCcA Ha
6€3B03ME34HON OCHOBE OPUOMYECKUM U  OU3MYECKMM JMUAM MO0 HamnpaBAATbCA B MYHKTb
BTOPUYHOFO CbIPbA.

(nn. 5.7.2 B pea. Mpukasa MuHKyAbTYpbl Poccun ot 02.02.2017 N 115)
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5.7.3. Mpn OTCYTCTBUM MYHKTOB BTOPMYHOIO CbIPbA MM B CAy4dasx, Korga caava AOKYMEHTOB Ha
nepepaboTKy 3KOHOMUYECKU HeuenecoobpasHa, COTPYAHMUKN BUBNMOTEKM YHUUTOXKAIOT UCKIOYEHHbIE
13 6MbanoTeyHoro GoHaa AOKYMEHTbI B CELMabHO OTBEAEHHOM A/1A 3TUX Liesiell MecTe B NPUCYTCTBUM
YNO/IHOMOYEHHbIX yYpeauTenem AunL, KOTOpPble COCTaBAAKT aKT 06 YHUUTOXKEHUN CMUCaHHbIX 06EKTOB
6ubanoteyHoro poHaa.

B AKTe 0 cnMcaHWKM OTparkatloTcAa HaMMeHoBaHMe, HOMepP U AaTa AOKYMEHTa, NoATBEPKAAIOLWEro
peweHne 6MHGAMOTEKM O Nepenayve CNMCaHHbIX 06beKkToB 6MbanoTeyHoro GpoHaa B 0OMeHHbI GoHA,
OOKYMEHTa, MoATBEPXKAAOWEro peleHne 6MBAMOTEKM O peanmsaumm  CAMCaHHbIX 0ObEKTOB
6mnbnmoteyHoro poHAa PUANYECKUM N GUBUYECKUM INLAM, AOKYMEHTA, NOATBEPKAAOLWErO peLleHne
6nbnnotekn o nepepaye Ha 6e3B0O3mMe3qHON OCHOBE CMMCAHHbIX 06bEKTOB 6uMbaAnoTedyHoro ¢oHAaa
OPUONYECKMM U OU3MYECKMM AuLLAM, LOKYMeHTa, NoATBep)Kpatowero ¢GakT cAayM CnucaHHbIX
06BbeKTOB HUBAMOTEYHOTO GOHAA B MYHKT BTOPUYHOIO CbIPbs, UM aKTa 06 YHUUTOMKEHUU CMMCAHHbIX
obbeKkToB 6MbAMOTEYUHOro doHAA. BbileyKasaHHble AOKYMEHTbI npunaratoTca K AKTY O CNUCAHWUKU CO
CNUCKOM 0OBbEKTOB, UCKAOYEHHbIX U3 6ubanoTeyHoro poHAa.

NcKkntoyeHHble M3 6uMbanoTtedHbix GoHAO0B MUKPOPOPMbI Ha ranoreHMaocepebpsaHON NneHKe
noanexkaT caadye Kak cepebpocogepkalime oTXoAbl B COOTBETCTBUM C 3aKOHOAATENbCTBOM PoccuiicKon
depepaunn.

(n. 5.7.3 BBeaeH Mpukaszom MuHKynbTypbl Poccum ot 02.02.2017 N 115)

5.8. MNocne 3aBepweHUA MeponpuUATU, NPeLyCMOTPEHHbIX AKTOM O CAMCAHUU MUCKAKUYEHHbIX
0b6beKToB 6MbAMOTEYHOTrO POHAA, NepBbiit 3K3eMNNAP AKTa O CNMCAHUU CO CMTUCKOM U AOKYMEHTOM,
noAaTesep)aarowmMm BblObITUE, nepegaetca B Oyxrantepuio, BTOPOM 3SK3eMMApP OCTaeTca B
noapasgeneHnn, oCyLLEeCTBAAIOWEM y4eT bubamoTeyHoro poHaa.

Ha ocHoBaHMKM AKTa O CMUCAHMU UCK/IIOYEHHbIX 06beKTOB bubanoteuHoro poHaa bubanmortevHoe
nogpasgeneHne u byxrantepma BHOCAT USMEHEHUSA B COOTBETCTBYHOLUME YYETHbIE AOKYMEHTbI.

5.9. AKTbl O CIUCaHUM PETUCTPUPYIOTCA B KHUTe CyMMapHOro yyeta bubamnoreyHoro dpoHaa (Mnu
OPYrom BME PErucTpa CyMMapHoOro yyeTa BblObITUA LOKYMEHTOB, NPUHATOM B 61MbAnoTeKe).

5.10. B perucTpauMOHHON KHUre (Man Apyrom BUAE pPerucTpa WHAMBMAYaANbHOTO y4yeTa
OOKYMEHTOB, NPUHATOM B BUBMOTEKE) NPOCTaBAAETCA HOMEP U AaTa AKTa O CMMCAHUN.

5.11. Bce ucKnoyaemble U3 GoHOa OBUBAMOTEKM AOKYMEHTbI (KHWUIM, KypHanbl, ApyrMe BuAabl
OOKYMEHTOB) O0/IKHbI 6bITb COOTBETCTBYIOWMM 06pa3soM 0dOpMEHbl: CreunanbHbiM WTEMMNENeM
[O0MKHbI BbITb NOralleHbl WTamnbl BUHGANOTEKN.

5.12. DNeKTpOHHbIE CETEBbIE /IOKA/IbHbIE JOKYMEHTbI YAANAOTCA U3 3/IEeKTPOHHOM BMBANOTEKM Ha
OCHOBaHMM AKTa O CMUCAHUM C YKa3aHMEM NPUYMHbBI UCKAOYEHMA. HanmeHOBaHMeE, HOMEP U AaTa aKTa
BBOAATCA B 6a3y AaHHbIX B KauecTBe MeTauHGOpPMaLUM K COOTBETCTBYIOLLLEMY JOKYMEHTY.

Ha ocHoBaHWM BBEAEHHbIX CBEAEHUI NPOrpammHbIM cnocobom popmupyeTca nepedeHb AKTOB O
CNUCaHUK (peecTp CyMMapHOro y4yeTa BbIObITUA CETEBbIX /IOKA/ibHbIX [AOKYMEHTOB) M MepeyeHb
CNUCAHHbIX 0OBEKTOB 3NEKTPOHHON BUBANOTEKN (peecTp MHAMBUAYANbHOrO yyeTa BblObITUA CEeTEeBbIX
JIOKaNIbHbIX JIOKYMEHTOB).

5.13. BblbbITUE 3NEKTPOHHbIX CETEBbIX YAA/NIEHHbIX AOKYMEHTOB He 0hOpPMASETCA cneunanbHbIm
OOKymeHToM. MoaTBepKaeHnem BblObITUA ABNAETCA UCTEYEHME CPOKa AeNCTBUA AOKYMeHTa (aorosopa,
KOHTPaKTa, MLEH3MOHHOIO cornaweHusa), opopmaeHHOro Ha NpaBo AOCTyna K onpeaeneHHon 6ase
OaHHbIX (MaKeTy) ceTeBbiX [AOKYMEHTOB, M OTCYTCTBME [0roBOPa, KOHTPAKTa, JULEH3UOHHOrO
cornaweHusn, opopMIEHHOIO Ha HOBbIM CPOK.

5.14. ExxeKkBapTaabHO, NPWU YCI0BMU N3MeHeHusa cocTaBa OLN, obuwue cBegeHMA 0 KOANYecTBe U
CTOMMOCTUN JOKYMEHTOB, CMIMCaHHbIX U3 6UBAMOTEYHOro PoHAA KaK 06beKTa 0c060 LLEHHOTO ABUKMMOIO
MMYLLLECTBA, C YKa3zaHMeM nepeyHsa AKTOB O CMMCAHUKU, NPUYMH M HAMNPaB/IEHUI BbIObITUA LOKYMEHTOB,
npeacTaBaaoTca  yypeautento. KonmyecTtBo BblObIBAOWMX LOKYMEHTOB He [OJ/IKHO MpeBblWwaTb
KO/IMYecTBa BHOBb MOCTYNAaOWMX LOKYMEHTOB B 6MOIMOTEUYHbIN POHA.

V1. YueT utoros asueHua bubnmoteuHoro ¢oHaa
6.1. Ntorn aBuxkeHns ¢boHAOB NOABOAATCA B KHUre CyMMapHOro yyeta 6ubnvortedHoro ¢oHaa

(v pgpyrom pernctpe CYMMapHOro ydyeta, MPUHATOM B 6MBAMOTEKe) Ha OCHOBAHMM AAHHbIX
CYMMapHOro y4yeTa 0 NOCTYNAEHUM U BblObITUM AOKYMEHTOB.
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NToroBble AaHHble UMEKOT YeTbipe 0b6A3aTeNbHbIX MOKasaTens: COCTOA/I0 Ha Hayano roaa,
NoCTynW/O 3a rog, BbibbI/IO 3a rof, COCTOUT Ha KOHeL, roaa.

NToroBble [JaHHble MO 3/EKTPOHHLIM CETEBbIM YAANEHHbIM AOKYMEHTaM MpeAcTaBAsoTCA
cneayowmmmn NoKasaTeNAMM YYeTHbIX e4MHUL: COCTOAN0 Ha Ha4vano roga, odopmaeHo B AOCTyn B
TeYeHue roaa, [OCTYN NPeKpaLLeH B TEYEHME roga, COCTOMT Ha KOHeL, roaa.

6.2. CBegeHnsa 06 UTOroBbIX AaHHbIX PUKCMpyOTCA B GOpme rocyaapCTBEHHOM CTAaTUCTUYECKOM
OTYETHOCTU U NPeACTaBNATCA ANA Lesiel rocy4apCTBEHHOM CTaTUCTUYECKOM OTYETHOCTH.

NTorosble gaHHble 06 obmeHHOM doHAEe He BK/IOYATCA B obline nokasatenu 6ubanorteyHoro
doHaa.

VII. MpoBepKa Hannuma AoKymeHToB bubamnoteyHoro poHAa

7.1. MpoBepKa Hannuma p[OKYMeHToB 6ubanoteyHoro ¢oHAa (panee - nposepka ¢oHAa)
npoussoauTca B 06a3aTeIbHOM NopAAKeE:

npu BbISBNEHUN PAKTOB XULLLEHUA, 3/10YNOTPEBNEHMA NN NOPUYN AOKYMEHTOB;

B C/ly4ae CTUXMWHOro 6eacTBuA, MoKapa WM APYrUX 4Ypes3BblYaMHbIX CUTYaLMW, BbI3BaHHbIX
3KCTPEMaNbHbIMU YCNOBUAMMU;

npu peopraHMsaunm UAn TMKBUAALUN BUBNMOTEKMN.

Ona npoBeseHUA NPOBEPOK PYKOBOAUTENEM OpPraHM3aUMM HaA3HA4YaeTca KOMMCCUA, B COCTaB
KOMUCCUU AONKEH BXOAUTL NPeAcTaBUTeNb Byxrantepum.

7.2. NMpoBepkKa ¢oHAa B NJ1aHOBOM NOPALKE OCYLLECTBAAETCA B CNEAYOWME CPOKMU:

OOKYMEHTbI, Mmetoline B 0pOpPMIEHUN AparoLeHHble meTannbl U (Man) AparoueHHble KamHu, -
eXerosHo;

$OHA pefiKMX U LEHHbIX KHUT - 0AWH pas B 5 nieT;

doHabl 6ubanoTek Ao 50 TbiCAY YYETHbIX €ANHUL, - OAWH pas B 5 neT;

doHabl 6ubanoTek ot 50 Ao 200 TbicAY YYETHbIX €AUHULL - OAUH pa3 B 7 NEeT;

doHabl 6ubanoTek ot 200 TbicAY A0 1 MUAIMOHA YYETHbIX €ANHUL, - 0ANH pa3 B 10 ner;

doHabl 6ubanotek ot 1 4o 10 MUANNOHOB YYETHBIX €AMHUL, - 0AMH pa3 B 15 nieT;

¢doHapl 6ubanoTek ot 10 o0 20 MUAJIMOHOB YYETHBIX €4MHUL, - OAMH pa3 B 20 neT;

¢doHAabl 6ubanoTek cebiwe 20 MUAIMOHOB YYETHbIX eAUHUL, - 1 MUAIMOH 3K3EMNISPOB B rog,.

MnaHoBaa npoBepka GoHAa 6UBANOTEKM MOMKET OCYLLECTBAATLCA MO3TAaNHO B COOTBETCTBMMU C
rpadvKkom npoBeAeHUs NPOBEPKU Bcero poHaa AN ero 4acTu (B TOM Ymcne peaknx U LEHHbIX KHUT) C
onpeaeneHnem CPOKOB M KOIMYECTBA NAaHUpyemoro obbema paboTbl.

7.3. T[poBepKa 3/1IEKTPOHHbLIX CETEBbIX JIOKAJIbHbIX OOKYMEHTOB  OCYLLECTBASETCA MO
KO/JINYECTBEHHbIM OKa3aTeNsaM, a TaKXKe MO0 KOHTPONbHbIM CyMMam, MO3BOASAIOWMM BbIABUTb
M3MEHEeHMA B OKYMEHTE.

MpoBepKa AOCTYMHOCTU 3NEKTPOHHbIX CEeTEBbIX YAaNeHHbIX OOKYMEHTOB OCYLLECTBAAETCA C
a4pecoB BX0OAa, YKa3aHHbIX B PeErMcTpe MHANBUAYaNbHOIO yyeTa.

7.4. NpoBepKa Bcero ¢oHAA WM ero 4acTM 3aBepLUAETCA COCTaBAEHMEM aKTa O pe3yabTaTax
npoBefieHMA NPOBEPKMU HaNNumMA AOKYMEHTOB 6MbanoTeyHoro ¢boHAa M NPUNOKEHUEM K HEMY CMMCKa
OOKYMEHTOB, OTCYTCTBYIOLLMX NO HEYCTaHOBAEHHOMN NPUYMHE.

B aKkTe ¢dUMKcupyloTca cBeAEeHUA O KONMYeCTBe AOKYMeHTOB 6ubanoteyHoro ¢oHAa Mo AaHHbIM
yyeTa; AOKYMEHTOB, MUMEIOLLMXCA B HAIMYMU; LOKYMEHTOB, OTCYTCTBYIOLWMX B BUBAMOTEYHOM doHAe Mno
HEeYyCTAaHOB/EHHOM npuYMHe. B aKTe TakKe YKasblBalOTCA HOMEpP W [AaTa aKTa O NpoBeaeHUu
npegplaywen npoBepKU. AKT C  NPUIONKEHMEM  CMUCKA AOKYMEHTOB, OTCYTCTBYHOLMX MO
HeyCTaHOB/IEHHOM NPUYUHE, NOANMUCLIBAETCA npeacedaTesieM M YNeHamMM KOMUCCUMM U yTBepXKaaeTca
PYKOBOAMTENEM YUpPEXKAEHUA.

7.5. MNpu BbiIABAEHMU B npouecce MNpoBepkM ¢oHAa OTCYTCTBYHOLMX [AOKYMEHTOB M
HEBO3MOXHOCTM YCTAHOB/IEHUA BUHOBHbIX /ML, YObITKM MO HEeA0CTa4am CMMCLIBAOTCA B COOTBETCTBMM C
OeCTBYIOLWMM 3aKOHO4aTe/IbCTBOM.

VIII. Jenonpon3sBoacTBo B OpraHmn3aLum ydyeta
6mbnnoTteyHoro poHAa



8.1. OpraHusauma paboTbl ¢ AOKYMEHTAaMMU NO y4yeTy bubnmnoteyHoro GpoHAa ocyLecTBAAETCSA MO
npasuaam BeAeHUA AeNonpomM3BOACTBa.

8.2. CpoKM XpaHeHUA OOKYMEHTOB YCTaHaB/MBAKOTCA B COOTBETCTBUM C [MprMKaszom MuHuUcTepcTBa
KynbTypbl Poccuiickoit ®depepaummn ot 25.08.2010 N 558 06 yrteepkaeHun "lepedyHa TUMNOBbIX
yNpaBAeHYECKNX apPXMBHbIX AOKYMEHTOB, 06pa3yloWmMXCA B NpoLecce AeATeIbHOCTM FroCyAapCTBEHHbIX
OpraHoOB, OpPraHOB MECTHOrO CamMoOynpPaBiAEHMA M OpraHusauui, C YKasaHMEM CPOKOB XpaHeHua",
3apermucTpupoBaHHbiMm MuHtoctom Poccuiickoin Peagepaumm 08.09.2010, N 18380.

8.2.1. TloCTOAHHO, A0 /MKBUAAUUM OUONMOTEKU, XPAHATCA PEerncTpbl UHAWMBUAYANBHOIO W
CYMMApHOrO y4YeTa AOKYMEHTOB BUbMoTedHoro ¢poHAa (perMcTpaumoHHble KHUMM, MHBEHTAPHbIE KHUTU,
KHUTU CYMMaPHOTO y4eTa, YYEeTHbIN KaTasor, Tonorpapuyeckne onncu 1 Kataaoru).

8.2.2. B TeueHMe AecATU NeT XPaHATCcA AKTbl O CMMCAHUM UCKAIOYEHHbIX 06beKToB 6MbanoTeyHoro
$oHAOa 1 aKTbl 0 Npueme-nepeaayde cnncaHHbIXx 06beKkToB bnbanoTeyHoro doHAA.

8.2.3. B TeueHMe nNATM NeT XPAHATCA NEepPBUYHbIE Y4YETHble AOKYMEHTbI, MOATBEPMKAAOLMNE
NnocTynaeHne AOKYMeHTOB B 61ubanoTeuHbli GoHA, (HakNagHble, akTbl O MPUEME, aKTbl CAAUYN-NIPUEMKN).

8.2.4. [lo OKOHYaHWA o4yepeaHOWN MPOBepKM GOHAA XPaHATCA aKTbl O pes3y/ibTaTax NpoBeAeHUs
NPOBEPKM HaNNUMA AOKYMEHTOB BubanoteyHoro ¢poHAa.
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